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Welcome to Your Sixth Form Enrolment Guide 

This guide will help you through each step of enrolling at Simon Balle Sixth 
Form using Applicaa. Follow the instructions carefully to make sure your 
subject choices are confirmed and your place is secured. 

If you need any help along the way, don’t hesitate to ask a member of the 
Sixth Form Team - we’re here to support you! 

To enrol at Simon Balle Sixth Form, you must first have accepted your offer 
of a place, which was made earlier in the year. You won’t be able to 
complete the enrolment process on Applicaa until this step is complete. 
You can check and accept your offer from your Applicaa homepage. 

 
1. Collect Your GCSE Results 
 
2. Check Your Enrolment Sheet (Simon Balle Students Only) 

Inside your results envelope, you’ll find your personalised Sixth Form 
Enrolment Options sheet. This will show whether you’ve met the entry 
requirements for your chosen subjects. It looks like this: 

 

Enrolment Options What Next? 

You have met the entry 
requirements for all of your chosen 
subjects 

Great news! Please log in to 
Applicaa and confirm your subject 
choices to secure your place at 
Simon Balle Sixth Form. 

You have not met the entry 
requirements for one or more of 
your chosen subjects 
Don’t worry – there are still options 
available. 

Please go to the school hall to 
speak with a member of the Sixth 
Form Team. They will support you 
in exploring alternative subjects. 
Your updated choices will then be 
confirmed on Applicaa. 

You have not met the entry 
requirements for any of your 
original subject choices 
You will need further guidance. 
 

Please go to the school hall to 
speak with a member of the Sixth 
Form Team. They will support you 
in exploring alternative subjects. 
Your updated choices will then be 
confirmed on Applicaa 



 

●​ If you’ve met all the requirements, proceed to 3 – Enrol Online. 
Alternatively, you can enrol by speaking to a member of the Sixth 
Form team in the school hall.​
 

●​ If you haven’t met the requirements for one or more subjects, head 
to 4 – Speak to the Sixth Form Team for advice and alternative 
options. 

 

3. Enrol Online (for Simon Balle and new students who have met all 
entry requirements) 

If you’ve met the entry criteria for all your chosen subjects, you can enrol 
online using Applicaa. Here’s how: 

1.​ Log in to Applicaa​
 Use your email address and password. If you’ve forgotten your 
password, just click the ‘Forgot your password’ link to reset it.​
 

2.​ Begin Enrolment​
 Click the button to start the enrolment phase of your application.​

​
 

 

 

 

 



3.​ Confirm Your Achieved Grades​ ​ ​ ​ ​ ​
New applicants: please enter your achieved GCSE grades as part of 
the enrolment form and upload a clear photo or scan of your results 
slip. 

 

 

 

 

 

4.​ Review & Confirm Courses​
Double-check your subject choices.​
If you want to change any subject, you must do this in person by 
visiting the school hall and speaking with a member of the Sixth 
Form Team. Subject changes cannot be made online.​
 

5.​ Submit Enrolment Form​
When everything looks right, click ‘Submit Enrolment Form’ to save 
and finalise your enrolment. 

 

 

 



4 Need to Change Subjects or Didn’t Meet Entry Requirements? 

All students - If you want to change your subjects or haven’t met the entry 
requirements, please go to the school hall and speak with a member of 
the Sixth Form Team. 

They’ll help you explore your options and guide you through choosing the 
right subjects. 

 

Can’t Attend on Results Day? 

If you are away on results day and you have met all the entry requirements 
and don’t need to make any subject changes, please log in to Applicaa and 
complete your enrolment online as soon as possible. 

If you need to change subjects or haven’t met the entry criteria, please 
email prendergastc@simonballe.herts.sch.uk and a member of the Sixth 
Form Team will be in contact later that day. 

New applicants: make sure to attach a clear image of your GCSE results to 
your email so we can process your enrolment. 

 

Once you’ve completed your enrolment on Applicaa - or spoken to the 
Sixth Form Team if needed - your place at Simon Balle Sixth Form will be 
confirmed via email. If you have any questions or run into any issues, our 
Sixth Form Team is here to help. We can’t wait to welcome you in 
September! 
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