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A community of inspiration, excellence and opportunities for all to grow
	JOB DESCRIPTION

	Job Title
	Science Technician
	Job reference
	SS35


	Post Holder
	
	Reports to
	Head of Science

	Grade
	Band D
	Hours/week
	37

	
	
	Weeks/year
	39



High quality technical support will be provided effectively and efficiently, supported through a cohesive team approach.

Duties and responsibilities

1. Working across the laboratories, to undertake tasks in support of staff and students as part of the routine organisation of a lesson.  Preparing apparatus, materials and solutions and setting up/checking/issuing equipment and apparatus for use in teaching.  Setting up and on occasions, carrying out demonstrations.  Retrieving and clearing away apparatus etc. Maintaining standards of safety at all times.

2. Disposal of waste materials in accordance with established guidelines.

3. Assist with the ordering, delivering and appropriate storage of resources, including maintaining adequate stock levels and regular stock checks. 

4. Participation in the development of practical activities including constructing apparatus, trialling practical work and providing feedback.

5. Ensure resources and equipment for specific lessons are prepared in a timely manner.  

6. Maintain departmental inventory.

7. To prioritise daily/weekly/monthly tasks and ensure accurate and timely completion.

8. To use reprographic equipment to produce copies of various sizes and quantities, and use other office equipment.

9. To work as part of a team of technicians, as well as the wider academy team.

10. To undertake first aid duties as appropriate (with relevant training)

11. To use computer equipment/software for recording and retrieving purposes as required.
12. To test and maintain all equipment that goes out for student use. Disposing of any items that are deemed unsafe.

13. Provide wall displays when required.

14. To undergo appropriate training as available.

15. To be familiar and comply with all relevant Health and Safety, Operational, Personnel, Data Protection and Financial Regulations, policies and procedure. Ensuring that Health and Safety requirements are adhered to; safe working practices are adopted and the appropriate regulations, e.g. C.O.S.H.H. are followed.

This is an outline job profile to indicate the general purpose and level of responsibility of the post. Duties may vary from time to time without changing the character of the post or general level of responsibility.

The purpose of this job profile is provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.

The employer for all positions with Shirebrook Academy is Aston Community Education Trust.
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