Guidance Notes for Applicants 

CONFIDENTIAL

The Disclosure and Barring Service (DSB) will refer the details provided on your application to Government and Law Enforcement bodies in accordance with any relevant legislation. The details provided to these bodies will be used for identifying possible matches to records held by them. Where such a match is established, data may be released to the DSB for inclusion on any disclosure certificate issued. The details provided on your disclosure application may be used to update the records held by the bodies specified above. The details provided on this application will be used to verify your identity for authentication purposes. 

It is a requirement of the DSB for Shirebrook Academy to treat Disclosure applicants who have a criminal record fairly and must not discriminate because of a conviction or other information revealed. It also obliges Shirebrook Academy to have written policies on the Recruitment of Ex-Offenders and the Safe Storage, Handling and disposal of Disclosures and Disclosure Information, CRB; copies of which can be given/made available to you at the outset of the recruitment/suitability process. 

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders 1974 (exceptions) Order 1975 and the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendments) Order 1986, the Police Act 1997 as amended by Part V of the Protection of Children Act 1999 and is eligible for a criminal records check.  The level of check (Standard or Enhanced and/or Barred list checks) is determined by the roles and responsibilities of the position being applied for. The fact that conviction/caution(s) have been reported against you will not necessarily debar you for consideration for this appointment. 


Disclosure information will only be used for the specific purpose it was requested. If you have any questions, please contact Julie Stott, Human Resources Manager at Shirebrook Academy.

