



SUNDERLAND CITY COUNCIL

CHILDREN’S SERVICES

SCHOOL:  Usworth Colliery Nursery School
Address:  Manor Rd, Washington NE37 3BL
Tel/Fax: 0191 416 7700
Email:Linda.Ruane@schools.sunderland.gov.uk
Headteacher:  Ailsa Higgins

Position: 30 hours, term time only
Salary :£19,800 

The Governors and Headteacher are seeking to appoint a highly motivated, flexible and experienced clerk to be part of the nursery school team.

The post holder will work as part of a team providing general clerical support to ensure an effective and efficient service is provided.
Applicants for the post must have an NVQ level 2 qualification in administration and experience of clerical work. The candidate will report directly to the Headteacher.
 
This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore will be subject to a criminal record check from Criminal Records Bureau.

School safeguards and protects its students and staff by being committed to respond in accordance with Sunderland Local Safeguarding Board Procedures.

Application forms and further details are available by contacting the nursery via email. 




Closing Date: 
18/12/2025
Interviews: 
Week beginning 5/12/2026
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