
HANDING IN WORK ON GOOGLE CLASSROOM: 

1. Go into classwork and click on work that is assigned 

 

 

 

 

 

 

 

2. Click on view assignment  

 

 

 

 

 

 

 

 

 

 

 

 

3.  

  

Click on the icon and open up ‘docs’ 

where there will be a copy of your 

assignment ready for you to edit  

 

 

 

 

 

 

 

                         Google docs 



4. click on the copy of the work you want to complete  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. If you can edit your work on your computer then please do and hand it in. If you 

have to share your computer, print off the work and stick it into your home learning 

book. 

6. If you are editing online to hand in click on the work and press ‘edit in google docs’ 

 

 

 

 

 

 

 



7. A copy will open, which you can edit and everything saves automatically.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Once you have completed the work it saves automatically, so exit that tab 

 

 

 

 

 

 

 

 

 

 

 

 



9. Go back to the original hand in page and click on ‘hand in’, the work you have done 

in google docs will be automatically handed in once you click on this hand in button.  

 

 

 

 

 

 

 

 

 

 

 

 

10. If you have made a mistake or want to try again, you can ‘unsubmit’ work and start 

again. 

 


