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20th June 2018
Attendance

Dear Parents/Guardians, 
Unfortunately, we have had to review our attendance procedures due to the number of pupils who:
· Have persistent poor attendance 
· The number of pupils taking unauthorised holidays in school term.
For the vast majority of pupils within school parents work hard with the school to encourage regular, good attendance. We of course realise that sometimes children are simply too unwell to come to school or they may need to be absent for exceptional circumstances. An exceptional circumstance is not a holiday taken in school time. 
It is important to note that the school has to authorise absences, parents do not authorise absences, this is the school’s legal responsibility. 
We will write to all parents before the summer if we have concerns about the child’s attendance and invite them into school to look to provide support to help improve their attendance.
Regular and punctual attendance of pupils at school is both a legal requirement and it is essential for students to maximise the opportunities available to them to reach their full potential. It is parents/carers legal responsibility to ensure their children attend regularly.
The governors and school work hard to ensure that all the children receive the very best of starts to life. The school wishes to work with parents to encourage children to develop positive habits. The school holidays have been published and they include 13 weeks during the year to have a family holiday.
We need to make it clear that if a parent simply takes their child out of a school for a holiday without authorisation, or they have persistent poor attendance without it being authorised, then the school will consider making a Penalty Notice referral to the Local Authority. The school historically has never served a penalty notice, but due to the number of parents now simply taking their children out of school for a holiday without any exceptional circumstance this needs to be addressed.  The school has previously avoided making penalty notice referrals to the local authority but due to the number of unauthorised absences, particularly in relation to holidays in term time, we need to take action to improve our overall attendance.

If a penalty notice is issued then each parent will have pay £60 within 21 days or £120 within 28 days. Penalty Notices are issued per parent per child.
Further details can be found on the school’s attendance policy.
School will give consideration to any circumstances that parents feel are exceptional.    Further evidence may be required to support exceptional circumstances.
The school will not authorise absences when the child will simply be on holiday.
We do realise that there is significant cost difference for parents and this is the main reason for the holidays taken during school time. To support with this the school tries to group its holidays together to make it easier for parents. 
I realise that for the absolute majority of parents this will not cause any concern, but the school does need to make it clear that penalty notices may be issued in the future. 

Thank you for your support


Mr.Conwell
[bookmark: _GoBack]Head of School
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