How to access Google Applications at home
Children in all Nicholas Postgate Catholic Academy Trust (NPCAT) schools can now access all home
learning resources through their school website. Your child has been issued with a ‘Gmail’ email

account by their school and their email address and password have been sent home.

Example: 22j.bloggs@stpatricks.npcat.org.uk

The year they will leave primary school First initial and surname Name of school

Your child’s username is the first part of their email address. E.g. 22j.bloggs

This username and password will grant your child access to the full suite of Google Apps in a safe,
secure environment. The steps below guide you through logging in at home in order to access learning
remotely.

If you are using an iPad, tablet or smartphone, you will need to download the Google Apps (all of these
apps are free). They include: Gmail, Google Classroom, Google Meet and Google Calendar

MEOQ &

(Other Google Apps are available, but these ones are the minimum required to learn successfully from
home).

If you are using an iPad, tablet or smartphone, you will be asked to ‘login’ the first time you use the app.
At this stage, you will need to type in your child's school email address and password again.

NOTE: If you are using a computer or laptop you will not need to download any apps. You will
simply use your web browser (Google Chrome is preferable to Internet Explorer/Microsoft Edge).



mailto:22j.bloggs@stpatricks.npcat.org.uk

Important information:

Before logging into Google Apps on a computer or laptop, please make sure that you have logged out
of any existing google accounts. To do this, close all browsing tabs apart from the one you are using
currently and then log out of any accounts which are logged in.

To see whether any accounts are already logged in, please locate the button which is circled below on
your google homepage, click on it and then hit sign out of all accounts. If you see ‘sign in’ where the
circle is shown on the image below, then you DO NOT need to follow this step. It is important that
you do this before attempting to follow any of the instructions on the next page.

This account is managed by stbernadettes.npeat.org.uk.
Learn more

Google e

Manage your Google Account
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Q,  Search Google or type a URL

&*  Add another account
Sign out

Privacy Policy « Terms of Service

Find the correct school website by clicking the following link npcat.org.uk/our-academies/ This page
provides links to all of the schools in NPCAT.

Once you have reached the page, locate the correct school and click on the link. You will then be taken
to your school's website homepage. Now, simply click on the green login button (this has been circled
on the example below).
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Step 2:
Once you have clicked on the link, you will be directed to the screen below (it will show your school’s

logo). Please type in the correct username and password (remember the username is the first part of
the email address. E.g. 22j.bloggs and the password will have been supplied by the school).
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You should now have access to the website; all of the Google Apps, etc are displayed across the top of
the page.
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Logging in to Google Classroom

Now that you are logged in, click on the green Google Classroom logo as shown below. This will take
you to the correct online classroom.
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You will then be able to view your child’s class as shown below. Next, you need to click on the class to
view the work set by your teacher.

To do n Calendar

Y5 - 2020/2021

Mr Bourner

B o

Once you have clicked on the classroom page, you will be able to view all of the work set by your child’s
teacher. You will initially see the class ‘stream’ which shows the work most recently set. In order to see
all of your child’s current work, click ‘Classwork'.
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Once you have clicked on a specific piece of work, you will be taken to the assignment page, where you
will find instructions and resources (e.g. videos, PowerPoints, worksheets, etc.). They can be seen
below. The private comments section is only viewed by your child’s class teacher.
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Logging in to Google Mail (Gmail)

Now that you are logged in to the website, click on the red and white ‘Mail’ envelope as shown below.
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This will take you to your Gmail homepage or - if using a tablet or smartphone - the Gmail app.
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You and your child will now be able to view their email account.

Here, you can check and respond to emails from your child’s teachers. Your child will also receive
notification emails through their Gmail account when a Google Meet is set up for his/her class. They
can access the Google Meet by clicking on the link in the email at the correct time, or they can access

Google Meet through their calendar (see next section).

You have been invited to the following event.
Year Three Friday Morning Live Lesson
When Weekly from 9:30am to 10:30am on Friday United Kingdom Time

Joining info  Join with Google Meet
meet.google.com/iwr-vmyd-ajf




Logging in to Google Calendar to Access Google Meet

Now that you are logged in to the website, click on the blue ‘calendar’ icon as shown below.

This will take you to your Google Calendar or - if using a tablet or smartphone - the Google Calendar
app. You and your child will now be able to view their calendar, which will show you when Google
Meets will take place for his/her class.
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Here you can open Google Meet calendar invitations to view the details and find the correct link for
your child to click on.
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® Year Three Live Thursday Morning

Lesson
Thursday, 7 January - 9:30 — 10:30am
Weekly on Thursday

[W N { Join with Google Meet P

meet.googren

At the beginning of the lesson, ensure your child clicks on the link and they will be taken to the login
screen where they can click ‘join now'.

Year Three Live Thursday Mor...

No one else is here

Camera is off Present

Other options

%2 Join and use a phone for audio

This will take them in to the Google Meet with their classmates. Please ensure your child’s microphone
is muted and that all live lesson protocols have been followed.




