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                    Northumberland Church of
                    England Academy Trust


Application for Employment
	Post Applied for:  















PERSONAL DETAILS
	Surname:                                                                                 Title:                                                                      

	Forename(s):                                                                           Date of Birth:

	Previous Surname:

	Home Address: 

	

	

	Post Code:

	Daytime Telephone No:                                                         Alternative No:

	E-mail Address:

	Do you hold a current driving licence                                YES  /  NO


Asylum and Immigration Act 1996

	The Asylum and Immigration Act 1996 makes it a criminal offence for Northumberland Church of England Academy Trust to employ those who do not have permission to live or work in the United Kingdom.  Applicants will be required to provide documentary evidence of their right to work in the United Kingdom if invited for interview.
Do you have the right to live and work in the United Kingdom?                 Yes                    No

National Insurance Number   



Applicants with Disabilities
	Northumberland Church of England Academy Trust will guarantee to interview all disabled applicants who meet the essential criteria for the post for which they are applying.  The Disability Discrimination Act 1995 defines a disabled person as ‘An individual who has a long term physical or mental impairment which has substantial adverse effect on their ability to carry out day to day activities’.

Do you consider yourself to be disabled under the Disability Discrimination Act?            Yes          No

(If yes, please list below any reasonable adjustments you would request)

During the interview process:                                                   In carrying out the post for which you are applying:

	

	


Rehabilitation of Offenders Act (1974)

	Posts which involve substantial access to children are exempt from provisions contained within this Act under which the job applicants are entitled to withhold information about any previous criminal background which would otherwise be considered ‘spent’ under the terms of the Act must be declared.  If the job for which you have applied involves substantial access to children and if you are called for interview, we urge you to disclose any previous criminal background.  If you are the successful applicant you will be provided with a Criminal Records Bureau disclosure, application and consent form. Failure to complete this form will result in your application not proceeding any further.  The possession of a criminal record will not automatically debar you from consideration for the post for which you have applied.  Any information given will be treated as confidential and will only be used in relation to the post for which you have applied.

Policy Statement

Northumberland Church of England Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Have you ever been convicted of a criminal offence?                             Yes                    No
(If yes, please provide details below)

	

	

	

	

	


References
	Please give details of two referees who may be asked to provide confidential information.  One should be your current employer.  Referees will not be approached without your permission.  Please indicate whether or not we can approach your referees before interview (please tick relevant box.)

Name

Name
Job Title

Job Title
Capacity in which known

Capacity in which known
Address

Address
Email

Email
Tel. No

Tel. No
May we contact prior to interview?  Yes  /  No
May we contact prior to interview?   Yes  /  No



Secondary Schools Attended
	Name of School


	From
	To
	Examinations Taken 
(including date, level and grade)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Further/Higher Education
	Name of Institution


	From
	To
	Examinations taken (including subject and level)
	Classification or Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


To be completed for Teaching Applications only

	Date obtained Qualified Teacher Status
	Probation Induction Completed

                 Yes  /  No
	DFE Number

	
	
	

	
	
	

	Subjects Studied

	Main:                                                                                 
	Subsidiary:

	Age range for which trained:  







Work Related Training
Please give details of any courses attended which you consider particularly relevant to your application
	Date
	Course/Training Details

	
	

	
	

	
	

	
	

	
	

	
	


Present (or most recent) Employment
	Name and Address of employer

	

	

	

	Job Title                                                                                               Salary

	Employed From:                                                                                  To:

	Reason for leaving (if applicable)

	

	

	Main duties and responsibilities

	

	

	

	

	

	

	

	

	Please continue on the additional sheet if required


Letter of Application

You are also invited to submit a letter in support of your application.  This should be attached on separate sheets and written in black ink or typed. 
Previous Employment

In date order, most recent first, with no gaps unaccounted for.  

	Name and address of 

Employer
	From
	To
	Job Title & responsibilities
	Reason for leaving

	
	
	
	
	


Hobbies and Personal Interests
	


How did you hear about this vacancy? 
	


Are you related to or do you maintain a close relationship with an existing employee, volunteer or Governor of the Trust? If so, please provide details

	

	

	


Declaration
To the best of my knowledge I declare that the information contained in this application form is accurate and correct.

I understand and agree that:

a) The provision of false information may result in disqualification from the recruitment process or termination of employment.
b) The information provided on this application may be stored and processed by Northumberland Church of England Academy Trust for a period of 6 months for recruitment purposes and if successful the information will be stored on a personal file and processed for the purpose of the employment relationship.
c) Where I cannot provide evidence of qualifications and / or suitable references the offer of employment may be rescinded and / or employment terminated.
d) Canvassing of members of the Academy’s Senior Leadership Team or Governors, directly or indirectly for any appointment will disqualify my application.
e) Under the Rehabilitation of Offenders Act (if it applies to the post for which I am applying) failure to disclose any convictions spent or otherwise will result in non appointment or disciplinary action and potential dismissal.
f)   Where the post for which I am applying requires me to work with children and / or vulnerable adults I hereby agree to a disclosure being made by the Criminal Records Bureau about the existence and content of a criminal record spent or otherwise.
g) Should I be short-listed I will be required to provide documentary evidence of my right to live and work in the United Kingdom (see guidance notes).
h) All information contained in this form will be treated as strictly confidential, and used only for recruitment purposes. By supplying information, you are indicating your consent to the information being processed for all employment purposes as defined in the Data Protection Act 1998, and any verifications checks that may be made.
i)   We do not acknowledge receipt of application forms unless accompanied by a stamped addressed envelope.

Signed: __________________________________________
Date: _________________________
Please email your application to hr@ncea.org.uk, or if you choose to return it via Royal mail, please it send to:

Mrs Tracey Cook- Director of HR
Northumberland Church of England Academy Trust 

Wansbeck Workspace

Rotary Parkway 

Ashington

Northumberland
NE63 8QZ
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