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Remote Learning - Acceptable Use Agreement

Dear parents / Carers, 

To ensure that everyone is safe and can participate in remote learning this Acceptable Use Agreement must be signed by parents / carers and children.

Expectations for Parents

While my child is taking part in remote learning I agree to:

· Ensure my child is dressed appropriately. This can help them be ready for learning.

· Supervise appropriately. 

· Support my child to ideally be able to carry out their learning in a room where they can concentrate without distractions. They will need their device, a table and chair, and their usual school materials (pencils, books etc.)
· Minimise background noise and be aware that it can be picked up on my child's microphone. 
· Ensure my child understands that recording of the sessions in any way is prohibited.
Expectations for Children
While I am taking part in remote learning, I agree to: 

· Get ready to work – get dressed.
· Let people in my household know I am going online to learn.
· Try and find somewhere quiet where I can concentrate on my learning. 
· Ensure an adult is nearby.
· Log in using my username and password. 
· Before Google Meet sessions start, ensure my camera is on and my microphone is muted.
· Listen carefully to my teacher so that I know what to do.
· Work hard and remember to respect the efforts of others taking part in the lesson.
· If I have a question for my teacher, or I need support, use the hands up/chat function to let them know.  
· Remember our high expectations: students should follow our expectations for learning throughout each session.
· Never record a lesson.
Safeguarding and Monitoring the use of loaned devices from DFE / school

Where students have been allocated a device, this has been set up to use our local authority’s filtering and monitoring systems. This will ensure we meet our legal requirements and more importantly that our students are safeguarded online. Our filtering and monitoring systems will ensure;
· Children cannot access inappropriate material online.

· All usage is monitored and risks reported to our Designated Safeguarding Lead (DSL) Miss Michelle Lauder. Where necessary intervention and support will take place.
All actions carried out on a loaned laptop are monitored. Should the school become aware of an online safety incident, appropriate actions will be taken in accordance with the Safeguarding Policy, E-Safety Policy and Anti-Bullying Policy, all of which can be found on the school website.
Where the DSL has reoccurring evidence that a student has displayed behaviours that would put them at risk both online and in the community, loaned laptops may be recalled.  

Where safeguarding concerns are raised whilst a student is on their laptop and a member of staff is made aware of this through our filtering system, regardless of time of day, appropriate action will be taken.

Inappropriate use – further actions
Should the school become aware of any inappropriate use of the laptop then the following actions may be taken:
· Removal of device from the student

· Remotely locking and or wiping of the laptop

· Reporting to the Police and or Child and Adult Services  

Remote Learning Acceptable Use Agreement  

	Student’s Name
	

	· I have read and agree to all the terms of Laygate Community School’s Remote Learning Acceptable Use Agreement 
· I understand the expectations for my child’s behaviour and I will support the school by helping my child to adhere to these expectations

· I will ensure that no attempt to video / screenshot the lesson is made, as I recognise the risks this poses as a safeguarding concern to the participating students and staff 

· I agree to raise any concerns regarding my child’s safety and well-being with the school

· I agree that any school loaned computer equipment supplied to me will only be used for the purposes of my child’s learning. I understand that in the event of this being breached, the security of any personal information entered cannot be guaranteed and the school accept no liability for personal loss.
I understand that it is my responsibility to ensure:

· My child uses the device appropriately

· The device is stored securely to prevent any accidental loss or damage

Please be aware the school will not cover any costs for the repair or replacement of a loaned device due to accidental damage, or loss; or in the event the laptop is not returned to the school in the condition received. A charge of up to £100 may be charged to parents/carers in the event of damage/loss. 

	Parent’s Name in block capitals
	

	Parent’s signature
	

	Date
	


Please contact the school should you require any further assistance or support.

Remote Learning Responsible User Agreement

I understand that a Google Meet session will be subject to the same school rules which apply in face to face lessons at school.
● I will follow all instructions issued by my teacher, only using technology as they direct me to do 

● I will promptly log in to any Google Meet session at the time my lesson is scheduled to start

 ● I will make sure my communication with teachers and other pupils is of the same formality expected in a normal classroom environment 

● I will be responsible for my behaviour and actions when using Google Meet, Google Classroom and any other online platform 

● I will not deliberately access or share any material which could be deemed illegal or offensive. If I come across such material I will report it to a suitable adult, either my teacher or parents 

● I will not contact my teachers outside the hours of 8:30am to 4:00pm 

● I will not request one to one sessions with my teachers via Google Meet or any other platform 

● I understand that my usage of Google Meet and Google Classroom and other applications provided by the school can be monitored, logged and made available to my teachers

 ● I will not record or take photos of my teachers or classmates, or any lesson content 

● I understand that these rules are designed to keep me safe and that if they are not followed the normal school behaviour policy will be invoked. 
Remote Learning Etiquette 

● Ensure you are in a quiet, safe and appropriate environment with minimal distractions. A bedroom is not likely to be a suitable location; a dining or kitchen table, if suitably quiet, may be appropriate. 

● Log in promptly when you receive the invitation from your teacher. It is your responsibility to be prepared to receive an email invitation at the scheduled start time for the lesson.

● Dress appropriately. You may not wear pyjamas. 

● Ensure you are attentive and follow all instructions, treating others with kindness and patience, particularly where technical issues cause disruption 

● End your session when your teacher indicates it is complete 

● You may not record lessons or any other online interactions. Your teachers will provide all the materials you need. 

Child’s Name: ______________________________________________

Class:____________________________________________________
Year Group :_______________________________________________
Child’s Signature:___________________________________________

Date:___________________________________________________________
Head Teacher:               Michelle Lauder         


Deputy Head Teacher:    Helen Austin 


                               


Tel: (0191) 456 2470
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