NEWCASTLE UPON TYNE CITY COUNCIL

HADRIAN SCHOOL

JOB DESCRIPTION

DATE OF ISSUE:
April 2021
NAME:

POST TITLE:
Deputy Head Teacher

PAY SCALE:
Leadership Group.  Range L15-19
RESPONSIBLE TO:
The Head Teacher, Governing Body and Compass Trust
JOB PURPOSE:
In partnership with the Head Teacher, the Deputy Head Teacher has responsibility for:

· Leading the School community in line with a shared strategic vision.

· Effectively supporting & managing the staff, the School and its organisational framework.

· Determining and overseeing an appropriate and accessible curriculum to ensure all pupils thrive and develop to their full potential.
· Working in close partnership with Parents/Carers, the Governing Body, other Professionals, Newcastle Local Authority and the wider community.

· Ensuring the School follows a framework of good practice in order to maintain comprehensive, accountable financial systems and procedures, thus providing value for money.

· Carrying out rigorous self-evaluation in order to facilitate school development planning and ultimately to raise standards across the School.

MAIN RESPONSIBILITIES:

The following list is typical of the level of duties which the Deputy Head Teacher will be expected to perform.  It is not necessarily exhaustive and other duties of a similar nature and level may be required from time to time.  Many of these duties will be carried out in partnership with the Head Teacher or as a member of the Leadership Team.

1. To carry out the duties of a Deputy Head Teacher in accordance with the School Teachers’ Pay and Conditions Document, and deputise for the Head Teacher when required.

Strategy

2. To develop the roles and responsibilities of the School Leadership Team and to ensure the School ‘Commitment Statement’ and School Aims are put into practice.

3. To, as far as possible, involve all school stakeholders in self-evaluation activities and in the formulation of Strategic and School Development Plans as well as the Self Evaluation Form.

4. To develop and sustain an inclusive, secure, caring, welcoming, happy, therapeutic and stimulating learning environment.

5. To monitor and evaluate the effectiveness of the curriculum in accordance with the needs of pupils, national and local priorities.

6. To develop and implement School Policies which are inclusive and which reflect the ethos and strategic direction of the School

7. To promote the School as an Accredited Training Centre and a Regional Centre of Excellence for Specialist Education. Additionally to delivery accredited training.

8. To promote and develop Hadrian as an Extended School.

Finance and Resources

9. To assist in implementing sound internal financial controls which ensure that the budget reflects the School’s prioritised educational objectives and that value for money is provided.

10. To identify sources of external funding in order to create and develop the Schools specialist facilities.

Working in Partnership

11. To establish and sustain positive partnership with Parents, Carers, Governors, other Professionals, Newcastle Local Authority, the Media and the wider community and to involve these stakeholders in the development of the School as a whole.

12. To take a leadership role in promoting and developing the work of the Friends of Hadrian School.

13. To work in partnership with the Governing Body and its Committees to ensure effective communication and the implementation of all school policy, practice and the School Development Plan.

14. To work in partnership with Early Years partners & the Secondary provisions to ensure the smooth transfer of our pupils into and out of school.
Curriculum, Teaching and Learning

15. To ensure the School provides a broad balanced, creative & therapeutic curriculum which meets the individual and sometimes complex needs of our pupils.
16. To support, record, monitor, evaluate and review the quality of teaching and learning in accordance with School based procedures and Teacher Standards.

17. To benchmark, track, record and moderate pupil progress and achievement throughout the School.

18. In conjunction with the Head Teacher to oversee and monitor the Curriculum Leader Development Plans.

19. To plan, implement and monitor the Annual Review Cycle.

20. In partnership with the Head and Leadership Team, to oversee and monitor the needs of all pupils in School

Staffing

21. To lead and support all staff members, both individually and collectively and to develop the roles and responsibilities of the Leadership Team

22. To take a lead role in safer recruitment incorporating CRB checks for staff in order to sustain consistency in teaching, and learning and to maintain an appropriate Staffing Structure.
23. To act as a Team Leader within an effective cycle of Appraisal which supports School Development priorities, and ensures opportunities for continuing personal and professional development.

24. To ensure that an effective communication network exists both internally and externally.

25. To support the induction of new staff.

26. To be responsible for monitoring staff absence, return to work interviews.

27. To manage appropriate insurance cover for all staff.

28. To be responsible for the line management of all lunchtime staff.

Pupils
29. To support the safeguarding of all pupils and overview CPOMS.

30. To maintain high standards of behaviour and discipline and to safeguard the health and safety of learners, both on School premises and during Educational Visits and Residential Experiences.

Please note:

Employees must not communicate confidential information or documents to others who do not have a legitimate right to know.  Furthermore, such information which is stored on computer systems must only be disclosed in accordance with the requirements of the Data Protection Act 1984.

The Head Teacher should not make statements directly to the press or other media without first obtaining the approval of the Chairperson of the Governing Body.

SIGNATURES:

HEAD TEACHER: …………………………………………..

Date: …………………..

POST HOLDER:  …………………………………………….
Date: ……………………
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