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Rationale 
At St Mary’s we have an extensive careers programme created in order to help develop our students’ knowledge of career and further education opportunities available to them, to help them to develop employability skills and to raise their aspirations and ambitions to achieve their future goals. In KS3 – KS5 students study a ‘life beyond school’ topic as part of the Personal Development Curriculum. 

St Mary’s CEIAG has the following aims:
· To inspire and engage individuals in lifelong learning, including higher and further education, and guide students towards their future aspirations. 
· To promote equality of opportunity, challenge stereotypes, and address the diverse needs of all our students through effective differentiation. 
· To cultivate skills for entrepreneurship and employment and contribute to the economic well-being of individuals and communities.
· To actively involve parents and carers, enhance achievement, and contribute to strategic approaches.

Implementation and Review of Careers Programme 
Implementation of the programme took place in September 2023. The careers strategy, which will be updated annually and is monitored by Mr G Walton who is Head of Personal Development and CEIAG. To support this, careers will feature in Governor meetings for 2025/2026 with an annual report expected to enable Governors to provide the necessary challenge to ensure this initiative does not lose momentum. 

Dissemination 
The policy will be shared with all members of the Governing Body, and all teaching and non-teaching members of staff. Copies of the document will be available to all parents through the school’s website and copies are available in school.

Statutory Curriculum Requirements
‘Careers guidance and access for education and training providers’ (January 2023) - This is statutory guidance from the Department for Education issued under Section 45A of the Education Act 1997. Maintained schools and academies in England must have regard to it when carrying out their duty to ensure that there is an opportunity for a range of providers to access pupils to inform them about technical education and apprenticeships. Schools and colleges have a responsibility to set students on the path that will secure the best outcome which will enable them to progress in education and work and give employers the highly skilled people they need. 

The Gatsby Benchmarks 
The eight Gatsby Benchmarks of Good Career Guidance are designed to improve good guidance and advice in school and are based on reports and analysis of good practice: 

1. A stable careers programme 
2. Learning from career and labour market information 
3. Addressing the needs of each pupil 
4. Linking curriculum learning to careers 
5. Encounters with employers and employees 
6. Experiences of workplaces 
7. Encounters with further and higher education 
8. Personal guidance 


Objectives 

Careers Lead
· Act as Whole School Career Development Lead, overseeing all careers guidance.
· Devise and oversee the delivery of a high quality, stable careers programme which meets the required Gatsby Benchmarks 
· Oversee and develop the implementation of a bespoke careers program of events and intervention within the wider careers program for target groups. E.g. Higher achievers, pupil premium/free school meal recipients, disadvantaged and SEND students.
· Develop a strategy for on‐going development of this programme.
· Work with the link governor to ensure key staff have access to the appropriate resources.
· Ensure that the careers area of the website is updated frequently with all of the relevant information, resources and policy documents.
· Ensure that progression and destination data is collected for all students so that destinations can be tracked, and this information can be used to improve the effectiveness of the CEIAG provision.
· Evaluate the careers programme to improve relevance and effectiveness for students.
· Complete regular audits using the COMPASS+ tool to identify key areas of improvement for the careers programme and create a plan to remedy any gaps.
· Liaise with curriculum leads and teaching staff to embed careers into the curriculum  

Staff 
· Ensure that CEIAG is being delivered at the appropriate level by qualified and experienced staff.
· Ensure that key members of staff attend relevant CEIAG training, allowing them to deliver appropriate information and advice to students. 
· Provide key roles within the Alternative Education Team and signpost these effectively to students so that advice and information is provided quickly and efficiently.
· Develop strong relationships with relevant stakeholders, including HR institutions, FE colleges, training providers, Careers and Enterprise Company, NTLT network etc. 
· Assist students through the UCAS process, providing support at each stage of the application.
· Provide all students with information on the application process for employment and apprenticeship opportunities.
· Ensure that information, advice and guidance is free of unconscious bias toward students and that equality and diversity of opportunity is acknowledged and promoted.

Students 
· Ensure that all students, prospective and current, have access to high quality, impartial information about future progression and are aware of their entitlement to this CEIAG.   
· To raise aspirations and challenge stereotypes that students may have, allowing them to consider a diverse range of careers in the future. 
· Provide students with access to their own careers profile, detailing events/workshops that they have attended and skills that they have gained from these.  
· Ensure that students are exposed to careers related to the curriculum in an obvious, sign‐posted way. 
· Provide all students the opportunity to experience the workplace environment, giving them a clearer understanding of potential career paths and developing their employability skills with real life exposure.
· Ensure that students across all years have significant, meaningful encounters with further and higher education, training and apprenticeship providers, allowing them to gather information about the full range of apprenticeships.  
· Provide students with the opportunity to meet with a Level 6 qualified adviser to provide them with impartial careers advice, as well as have access to, and receive support from, the careers team.

Overview for each Year Group

Year 7 
Students will explore and understand what careers are and learn about how careers education can help them to plan for the future. Students will also look at key education, training and employment transition points in their lives and what they will need to develop in order to navigate their exciting career journey. Students will consider which skills are important for different careers and how they can develop employability skills.  

Year 8 
Students will think about potential careers and initially focus on their interests and preferences, as well as how these may change over time. They will develop their understanding of themselves and their interests and how these will help shape their choices in terms of options and future career ideas. Students will learn about what Labour Market Information (LMI) is and how it can be useful to them. They will begin to start using LMI to get a realistic picture of the labour market and how it can help them to make decisions about future careers. Students will also learn about UK Job sectors and explore a wide variety of jobs, evaluating different qualifications, starting salaries and duties involved in a wide range of careers. 

Year 9 
Students will understand how success and failure are often linked and explore what motivates people to achieve incredible things in their careers, including the importance of resilience and learning from mistakes. Students will explore the importance of their personal happiness in their choice of career and how this is influenced by many different factors. Students will learn about the need for financial competence in their careers and the different types of employment available to them. This will include looking at self-employment, full time, part time and contractor work. 

Year 10 
Students will explore employment rights and responsibilities and the importance of these areas in any career choice. Students will learn how to work out calculations such as Gross Pay and Net Pay on a payslip. They will also evaluate the importance of paying tax and about their NI contributions. 

Year 11 
Students will explore a full range of post-16 options that will be available to them after their GCSEs. Students will learn about the importance of a Curriculum Vitae and explore the purpose of a CV, learning how to create a clear and concise CV. Students will look at examples of personal statements, learn about the features of personal statements and also how to write one that is effective and impressive. 

Year 12 
Students will explore a full range of post-18 options that will be available to them after their time in the Sixth Form. Learning will focus on how students can best prepare for their future lives and careers. The lessons will include looking at ideas such as Entrepreneurship and career goals. Students will also learn how to prepare for interview and the concept of ‘personal branding’. Students are fully supported as they begin the UCAS process or as they begin to explore apprenticeship/work opportunities.  

Year 13 
Students will develop their employability skills, with a key focus on leadership, professionalism and teamwork. Students will look at, the next stage of their development after school, create their own goal plans and plan the actions required to make their ambitions for the future a reality. In addition to the broad range of CEIAG lessons, which are taught as part of the Personal Development Programme, students are given many opportunities to explore and encounter career and employment opportunities.  




Curriculum Intent 

St Mary’s CEIAG has the following aims:
· To inspire and engage individuals in lifelong learning, including higher and further education, and guide students towards their future aspirations. 
· To promote equality of opportunity, challenge stereotypes, and address the diverse needs of all our students through effective differentiation. 
· To cultivate skills for entrepreneurship and employment and contribute to the economic well-being of individuals and communities.
· To actively involve parents and carers, enhance achievement, and contribute to strategic approaches.
	Key Stage 3
	· Students will look at the transition points in their lives and how they might bets navigate these periods of change
· Students will begin to look at career options and the fields that they may wish to work in in the future, while understanding that ideas change over time
· Students will be asked to consider “what is my community?” and how they might make a positive contribution to it
· Students will learn about enterprise skills and how to develop these skills as they grow
· Students will explore why they should be proud by all they have to offer and explore the careers and jobs that may be of interest to them. This will include boosting self-esteem and raising aspirations
· Students will develop their knowledge of LMI (Labour Market Information)
· Students will explore how they might look to turn failure in to success as they go through life
· Students will explore issues around employment status and financial management. This will include work around the importance of saving money

	Key Stage 4 
	· Students will learn about how to keep their personal information and data safe online with a particular focus on social networks
· Students will explore how targeted online advertising works and how they can be informed consumers
· Students will learn about consumer protection as well as consumer rights
· Students will explore their rights and responsibilities as they become young adults in their communities
· Students will look at employment rights and the implications for them upon entering the work force
· Students will explore the range of post-16 opportunities available to them including sixth form, college, university and apprenticeships. Students will look to link these choices to possible career and future options.
· Students will learn about the desirable features of a good personal statement and work on their own personal statement
· Students will explore the feature of a strong Curriculum Vitae and work on their own CV

	Key Stage 5 
	· Students will join Unifrog in order to track their next steps planning during their time in Sixth Form. Students will be directed to a range of tools and webinars
· Students will register with Springpod in order to use the careers platform to experience the world of work and university before they apply. Students will build on these by focusing on career options in subsequent lessons
· Students will explore the different types of apprenticeship and the benefits of doing an apprenticeship. Students will also be asked to consider “why go to university?”
· Students will learn about the practicalities of applying for apprenticeships, jobs and university courses. This will include lessons on personal branding and revisiting the work done in Year 11 on CV and Personal Statement writing
· Students will explore the importance of building their confidence in terms of public speaking and how to prepare a confident and successful interview
· Students will learn about employability skills including leadership and teamwork




Curriculum Implementation 
St Mary’s CEIAG careers programme is developed in line with the government’s statutory guidance on careers advice that offer pupils: 
· Unbiased careers advice 
· Work experience 
· Contact with employers to encourage pupils to aspire, make good choices and understand what they need to do to reach and succeed in the careers to which they aspire

St Mary’s is also fully committed to implementing the Gatsby Benchmarks. These are a framework of 8 guidelines that define the best careers provision in school/colleges across the UK. They prove an evidence-based demonstration on how CEIAG should be delivered in schools. 

	Benchmark
	How it is implemented 

	1. A stable careers programme
	· Age appropriate ‘Building Your Future’ lessons in the Personal Development Programme for all year groups.  
· Tutor time tasks in Sixth Form.
· GWA – Head of Personal Development and CEIAG. 
· Published on school website.
· Regularly updated and reviewed. 

	2. Learning from career and labour market information
	· Access to training/information/webinars via unifrog/springpod for Sixth Form. (Number of jobs in NE).
· Ask Apprenticeships workshops- 4 sessions with Year 11/13 students (CVs/Interviews/Apprenticeships).
· Unifrog Webinars 
· Medicine/Dentistry/Vetinary Science club/Law Society in Sixth Form. Oxbridge group. 
· Future Opportunities notice board in Sixth Form Café.
· Opportunities channel on Personal Development Student teams- different jobs/apprenticeships/university schemes.
· Opportunity of the week in Sixth Form- particular course/apprenticeship highlighted in form time each week.
· National Career’s Week w/b 6th March 2024.
· National Apprenticeships Week w/b 5th February 2024.

	3. Addressing the needs of each pupil
	· Access to unifrog to log all activities/training/events in Sixth Form. Access to training/webinars/support. 
· Support and guidance for students throughout UCAS application process.
· Data and information kept on destinations of Year 11/13 students. Particularly PP/SEND. 
· EPQ and Thinking skills courses.
· Sixth form Leadership Scheme. 

	4. Linking curriculum learning to careers
	· All subjects will use resources with all year groups during Career’s Week to link subjects to careers.
· All subjects have a careers display/poster in Departments. 
· Careers Directory on the school website. 
· Emphasis placed on STEM. 
· Bespoke workshops for students. 
· Subject Taster Days. 

	5. Encounters with employers and employees
	· Weekly talks from employers/employees/representatives of career pathways for Year 11/Sixth Form.
· Access to training/information/webinars via unifrog for Sixth Form.
· Career’s Fair  for Year 10/11 and for Year 12/13.
· Provider access policy is on the school website.
· Yr 12 Health and Social & Child Development student complete a one week placement in November and June. 
· Compliant with Skills and Post-16 Education Act 2022.

	6. Experiences of workplaces
	· ‘NE1 can’ are helping to facilitate optional work experience (2days)/visits/workshops for Year 12 students.
· All Year 10 and Year 12 students will have work expereince opportunities. This is logged on Unifrog. 
· Links with local businesses. 
· Springpod virtual work expereince. 
· Mentoring and Volunteering Programme in Sixth Form. 

	7. Encounters with further and higher education
	· Access to training/information/webinars via unifrog for Sixth Form.
· Aspire to Oxbridge group. 
· Medicine/Dentistry group. 
· Regular University talks form University Outreach/ Apprenticeship talks. 
· Universities have delivered talks to give advice on UCAS process and personal statements.
· Staff training on UCAS reference writing has been delivered to all stafff. 
· Attendance of Colleges/Universities at the Career Fair. 

	8. Personal guidance
	· Access to information and guidance on Springpod and Unifrog for Sixth Form.
· Ask Apprenticeships workshops- 4 sessions with Year 11/13 students (CVs/Interviews/Apprenticeships).
· Sixth form Open Evening.
· Sixth Form transition day in July 2025.
· Employability Club. 
· Personal Statement Support. 
· Each year 11 student has had a meeting with SLT/Pastoral to discuss post-16 options.
· CareerWave – All students will receive a one to one session from a independent and impartial careers advisor. 
· EHCP students- Transition plans are discussed with Connexions, SEND Caseworkers, parents and the student.
· Students informed about National Careers Service during Career’s and Apprenticeship Week Assemblies.



Ensuring Unbiased and Independent Advice
At St Mary’s we ensure that students receive the best possible independent advice. This is done in serval ways: 
· Careers guidance interview
· Curriculum links to employers 
· Use of SpringPod and Unifrog for parents and students
· Careers Fairs
· Careers Assemblies
Key Stage 3
As part of the ‘first key phase’ (Skills and Post-16 Education Act 2022) students will encounter at least two different providers of approved technical education qualifications or apprenticeships. The first two encounters will be in Year 8 and Year 9 (before 28th February in Year 9). 
We ensure high academic, vocational, and technical ambition for all students in lessons. Departments share career links to their subjects and invite guest speakers into school to discuss careers in different chosen fields. 

Key Stage 4 
As part of the ‘second key phase’ (Skills and Post-16 Education Act 2022) students will encounter at least two different providers of approved technical education qualifications or apprenticeships. The second encounter will take place in either Year 10 or 11 (before 28th February in Year 11). 
We ensure high academic, vocational, and technical ambition for all students in lessons. Departments share career links to their subjects and invite guest speakers into school to discuss careers in different chosen fields. 
All students have access to SpringPod and Unifrog, students are supported with using these websites. Advice and guidance are also available on the school website. 

Key Stage 5 
As part of the ‘third key phase’ (Skills and Post-16 Education Act 2022) students will encounter at least two different providers of approved technical education qualifications or apprenticeships. The third encounter, in either year 12 or year 13 (before 28 February if in year 13).
We ensure high academic, vocational, and technical ambition for all students in lessons. Departments share career links to their subjects and invite guest speakers into school to discuss careers in different chosen fields. 
All students have access to SpringPod and Unifrog, students are supported with using these websites. Advice and guidance are also available on the school website. 


Skills and Post-16 Education Act 2022
As part of the Skill and Post-16 Education Act, St Mary’s is committed to ensuring that the following is shared during these talks:
· Information about the provider and the approved technical education qualifications or apprenticeships that the provider offers.
· Information about the careers to which those technical education qualifications or apprenticeships might lead.
· A description of what learning or training with the provider is like. 
· Responses to questions from the pupils about the provider or approved technical education qualifications and apprenticeships.
































The Taught Curriculum 

Key Stage 3 Curriculum 
In each year, during Personal Development, a number of lesson sessions are given explicitly to CEIAG lessons. The lessons focus on recognising their interests, skills, and potential matches for interesting careers. During Term 2 all students will receive a ‘Life beyond school’ unit that covers the following:
	Year 7 
	· Transition point in your life 
· Careers and your future goals 
· How do we know we are doing well?
· What is money used for?

	Year 8 
	· Aspirations in life 
· Careers and your future goals 
· Labour markets 
· Save or spend? 

	Year 9 
	· From failure comes successes 
· Careers and your future goals 
· Different qualifications 
· What is a bank account?



Parental Engagement at Key Stage 3 
There is a section of the CEIAG website dedicated to parents that provides resources to support their child’s career learning. Parents are also able to access their child’s Unifrog account. There are instructions for parents on how to do this on the school website. Year 9 Options booklets are all shared with students and parents to help them make an informed decision on their child’s option choices at GCSE. 

Key Stage 4 Curriculum 

	Year 10
	· What rights and responsibilities do you have?
· Careers and your future goals 
· Employees rights 
· Understanding a payslip 

	Year 11
	· Forming a CV 
· Careers and your future goals 
· Writing a Personal Statement 
· Protecting your money / Fraud  



Careers Fair 
Each year St Mary’s hosts its Careers Fair. This gives students the opportunity to meet with employers, professionals, and educational providers to gain information, advice, and guidance on next steps both post-16 and post-18. Our latest Careers Fair was held in March 2025. At this event over 40 employers attended and over 20 educational providers were present. This allowed the students to gain a good understanding of the options available to them.

Year 10 Work Experience 
We believe that work experience is an important part of a student's education and will help them to make informed decisions about their future careers. The benefits of work experience for students are numerous, including developing important skills such as communication, problem-solving, and teamwork. Additionally, students will have the opportunity to gain insight into different industries and careers, which will help them to make more informed decisions about future careers.

Students, in the first instance, will be required to find their own placement, and complete online forms on the Unifrog website (www.unifrog.org) to finalise their work experience placement. Support will be given to students to find a placement if they are struggling. The Unifrog website will be able to collate student information, employer information and school information in one place, and allows the students to refer back to their experiences on this placement in future years. All students will be set-up with an account on Unifrog, and a comprehensive guide on how to complete the appropriate work experience form on Unifrog will be shared with students, parents, and carers. 

Year 11 Careers Interviews 
St Mary’s has bought into Career Wave. Career Wave provides impartial careers advice to all students by qualified professionals. All students will receive a session starting from September 2025. All students will also have a discussion with a member of SLT and Pastoral Team to discuss options beyond Year 11. 

Sixth Form Open Evening 
All activities during this event are aimed at showcasing the vibrant nature of our Sixth Form, demonstrating both the academic opportunities students would have at St Mary’s and the wider activities we are also proud to offer to our Key Stage 5 students. The Open Evening starts with a presentation in the Main Hall from Miss Patterson and Mr Turnbull. Students will then have the opportunity to visit the different subject departments in school to find out more about the different subjects offered at Key Stage 5. This is a very important part of the evening as it will also give students an insight into the demands of the courses that we offer, and the entry requirements for individual courses.

Year 11 Sixth Form Transition Day 
The Sixth Form Transition Day gives students the opportunity to experience life in sixth form. During this day, students will attend a series of lessons that they have opted to do at Key Stage 5. Students will also receive transition work to complete over the summer. This work is designed to prepare students for Sixth Form study so that they can start their courses ahead of the game. The work varies from department to department and may include specification tasks, resources, and links for students in advance of their first lesson in September.



Year 11 Destination Discussions 
All Year 11 students will receive a destination discussion by the Head of Sixth Form, Head of Year or the Head of Personal Development. 

Parental Engagement at Key Stage 4 
All parents and students are invited to attend a sixth form opening evening. Our school website also provides parents will information on supporting students with post-16 options. The Sixth Form Pastoral Team have also led an online session giving information on the transition for Year 11 students – this is available on the website. 

Key Stage 5 Curriculum 
On Sixth Form enrolment day students discuss career plans and their options. Parents receive emailed copies of enrolment guidance to help understand and assist in the choices their children are making. All guides include careers opportunities for each subject. The Sixth Form Personal Development Programme provides guidance on applying to university, study skills, Student finance and preparation of personal statements and how these can be adapted to CVs. Our careers provision enables students to:
· Make informed choices about their futures.
· Research degree programmes.
· Identify appropriate universities.
· Acquire the skills that employers are looking for.
· Make successful applications for apprenticeships.
· Further employment support.
Students will explore:
	Year 12
	·  SpringPod Introduction 
· Career Choices 
· Why Do an Apprenticeship? 
· Why Go to University? 
· Applying for University, Jobs, and Apprenticeships
· Personal Branding 
· How to Write a Personal Statement 
· Writing a Personal Statement 
· Public Speaking 
· Preparing for an Interview 

	Year 13
	·  Understanding a Payslip/ASK Apprenticeship Session 
· Employability Skills: Leadership 
· Employability Skills: Teamwork 
· Employability Skills: Professionalism 
· Working on a Budget 
· Student Loan 
· Student Finance 



Visiting Speakers at Key Stage 5
As a school, we are subscribed to 'Speakers for Schools'. This is a site which hosts many different virtual talks from a variety of experts in different careers and complements the talks on Future Opportunities which take place in the Sixth Form each week. These are advertised by the Sixth Form team. In addition to this we also offer weekly in person sessions from a range of university, employers, and apprenticeship providers. 

Careers Fair 
Each year St Mary’s hosts its Careers Fair. This gives students the opportunity to meet with employers, professionals, and educational providers to gain information, advice, and guidance on next steps both post-16 and post-18. Our latest Careers Fair was held in March 2025. At this event over 40 employers attended and over 20 educational providers were present. This allowed the students to gain a good understanding of the options available to them.

Year 12 Work Experience 
We believe that work experience is an important part of a student's education and will help them to make informed decisions about their future careers. The benefits of work experience for students are numerous, including developing important skills such as communication, problem-solving, and teamwork. Additionally, students will have the opportunity to gain insight into different industries and careers, which will help them to make more informed decisions about their future as they move into Year 13.  

Students, in the first instance, will be required to find their own placement, and complete online forms on the Unifrog website (www.unifrog.org) to finalise their work experience placement. Support will be given to students to find a placement if they are struggling. The Unifrog website will be able to collate student information, employer information and school information in one place, and allows the students to refer back to their experiences on this placement in future years. All students will be set-up with an account on Unifrog, and a comprehensive guide on how to complete the appropriate work experience form on Unifrog will be shared with students, parents, and carers. 

University Application Support 
University support programmes have been running for a number of years and are one of the most well-established entry routes to higher education. Support programmes offer students a range of support and opportunities to help them make a successful application to different universities. All students are assigned a personal tutor to act as a guide throughout the university application process. Tutors have experience of writing personal statements and have received CPD to assist them with this process.
University Visits 
Open days give students the golden opportunity to get a real-time understanding of the university's teachings and culture and help them make the right choice based on their experience. The school fully supports and encourages students to attend university open days to support them with option choices. University Open Days are promoted within the sixth form. 

Parental Engagement at Key Stage 5 
There are multiple events for parents in Y12 and Y13. Parents are invited into school to discuss next steps at Key Stage 5, including University, Degree Apprenticeships and Apprenticeships; How to apply to university and how to support their child’s applications; and how to support competitive applications.


SEND Support
For students in Years 7-8, career education is introduced through the Newcastle United Careers Programme. This initiative consists of multiple sessions focused on exploring the world of work, providing younger students with a broad understanding of various career opportunities.

In Years 9-13 will benefit from personalised career guidance through annual one-to-one meetings with a Level 6 qualified careers advisor. These sessions are designed to support each student in exploring their future options, helping them make informed decisions about further education, training, or employment pathways. By tailoring the advice to the individual needs and aspirations of each student, these meetings aim to enhance their preparedness for life after school.

Additionally, each student's career plan is documented in their pupil passport, which is accessible to staff via Class Charts. This ensures that all staff are aware of each student's career aspirations and can support them effectively throughout their educational journey.































Impact 
The careers strategy, which will be updated annually and is monitored by Mr G Walton who is Head of Personal Development and CEIAG. To support this, careers will feature in Governors meetings for 2025/2026 with an annual report expected to enable Governors to provide the necessary challenge to ensure this initiative does not lose momentum. 
The updated Careers Strategy will be published on the website for parents and carers to access at any point. Other measures of Impact scrutinised include: 
· Survey of student voice after key activities and end of year review Y11 students will be surveyed over the appropriateness of the resources provided, delivery style and delivery timings. Feedback will then be used to adapt lessons for further support. 
· Regular reviews to ensure the school continues to meet the Gatsby Benchmarks. 
· Compass+ is used to document the schools’ careers programme. The school work with the Careers Enterprise Company to assess progress against the Gatsby Benchmarks. 
· Destination Data will be gathered and analysed to ensure the careers programme has supported all students regardless of their ability and background. 
· Regular contact with previous students.
· Parental reviews allowing parents to share back any thoughts and opinions on the careers programme offered to all students. 
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