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Guide for Using Unifrog to add Work Experience Information  
 
Students should access the Unifrog website at www.unifrog.org 
 

 
Students should then select the ‘sign in’ option in the top right hand corner of the website. 
Students should then enter their details.  
The e-mail addess is their school e-mail address and students selected their own password when they created their account in 
school.  
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When logged on, students should scroll down until they reach the exploring pathways section and select ‘placements’. 

 
 
Students should then select ‘add new placement’ from middle of the screen.  

 
Students should then fill in the initial student form with the information regarding the placement.  
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A guide on how to fill in the initial student form can be found below:  
 

 
 
 

 
 
When you have completed the form, the student should then select ‘add placement’. The student form is now complete. 
 
At this point, the company (at the e-mail address the student has just supplied) will be contacted to complete forms such as 
risk assessment, insurance, data protection and health and safety protocols on the Unifrog website. The company / work 
experience placement lead should be contacted regarding this ahead of time by the student, so that they are aware they be 
asked to supply this information.  
 
Once the company have completed their forms, parents/guardians will be asked to complete a form on the Unifrog website (at 
the same place as the student form) giving their consent to the work experience placement.  
Finally, at this point, the work experience co-ordinator at school will approve the placement to take place on the work 
experience dates. 

 

For this box, please select 
‘in person’. 

For this box, please select 
‘Mr Turnbull’. 

For this box, please write 
in the name of the 
company you are going to. 

In these boxes, select the 
dates of the work 
placement (18.7.23 + 
19.7.23). 

In this box, write ‘full time’. 

In this box, write the name 
of the person at the work 
experience placement who 
is co-ordinating the 
placement. 

In these boxes, write the e-
mail address of the person 
stated in the box above. 

Please tick these boxes to 
give your consent to the 
work placement. 


