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This is the plan for the taught curriculum during achievement period: Term 2

	Brief summary of the topic/work being covered during this period	

	· Presentation Software
· Spreadsheets

	Prior knowledge needed for this unit/topic from previous teaching

	· Students will have developed core skills in Term 1 which will be needed for these topics. In particular, basic file handling operations such as opening saving their work, basic text entry and formatting

	Rationale for students studying this unit/topic 

	Rationale for studying this topic
· Knowing how to use presentation software effectively will be an important skill for students to support their work in IT and other subjects, in KS4 and beyond. Component 1 of the BTEC DIT KS4 course is a coursework unit on the topic of ‘User Interfaces’, and this Year 9 unit will help build the skills needed for this.
· The spreadsheet unit will prepare students for Component 2 of the BTEC DIT course, another coursework topic on the theme of ‘Data Modelling’.
Rationale for timing of this topic
· As students will now have some grounding in basic skills, we can now begin to build their skills towards the topics that they would take in a KS4 IT course.
· Presentation software naturally builds on concepts from the Word Processing unit. Learning from this unit, including fitness for audience and purpose can be applied in this unit too.

 

	Key concepts/ideas that are taught to students in this unit/topic, including any anticipated gaps in knowledge and plan to overcome these

	
· Presentation Software
· This unit focusses on looking beyond the basic use of presentation software such as Microsoft PowerPoint for basic linear presentations. Students will learn how to use the software to be able to produce interactive multimedia products
· The unit introduces for the first time the idea of producing products to a client brief, for others to use.
· Students will practice the core skills needed to create presentations, applying the concepts of fitness for audience and purpose
· Students will learn how to produce navigation systems for their interactive presentations using hyperlinks and hotspots
· Students will learn to be use a range of embedded media to enhance the quality of their interactive presentations
· Spreadsheets
· Students may have some prior experience of using spreadsheets. Often students that have used them don’t use formulae and functions appropriately.
· Students will learn how to create sheets, enter and format data appropriately
· Students will create formulae to simple mathematical operations
· Students will learn how to use functions such as SUM, AVG, MIN, MAX etc.
· Students will learn how to introduce conditions into their spreadsheets by using IF functions and conditional formatting
· Students will learn how work with data tables and be able to extract data using VLOOKUP functions


	New key terminology students will be taught during this topic/unit

	· Transition
· Animation
· Hyperlink
· Hotspot
· Trigger
· Rollover
· Cell
· Row
· Column
· Data
· Formula
· Label
· Function
· Lookup

	Plan for Assessment 

	· Classwork & Homework
· Practical assessment – Presentation Software (60 mins)
· Practical assessment – Spreadsheets (60 mins)
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