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Person Specification



	
	Essential

	Desirable

	Qualifications
	· Minimum 5+ GCSEs/O levels A-C including English and Maths
· Post-16 formal Education and Training
	· Post-16 qualifications (e.g. A levels, or other Level 3+ qualifications)
· Degree
· Recognised Accountancy qualification 
· Diploma (or other qualification) in School Business Management.

	Experience
	· Significant experience leading teams and working with a wide-range of colleagues at all levels in medium-large sized organisation
· Significant experience and responsibility in managing finances in a medium-large sized organisation.
	· School based experience in finance and/or business role.
· Estate management experience in a school or medium-large sized organisation.
· School based or other HR experience.
· Experience of Multi-Academy Trusts.
· Experience in a PFI setting.
· Experience of governance (school or other).
· Experience of compliance processes. 

	Skills
	· Strong leadership and interpersonal skills to operate effectively in school and to represent the school with external groups and stakeholders.
· Ability to manage a wide-ranging set of responsibilities at a strategic and operational level. 
· Ability to lead and manage others effectively, planning and coordinating the work of a team and delegating and monitoring effectively.
· Excellent written/oral communication skills. 
· Excellent organisation and planning skills.
· Excellent analytical ability, thinking skills and sound judgement.
· Ability to work well under pressure, show initiative and meet deadlines.
· Flexible and able to balance the competing demands of the role effectively.
· Quick learner, able to develop a sound understanding of any unfamiliar aspects of the role.
· Strong accounting and financial management skills at both a day-to-day operational and strategic level.
· Ability to use a range of complex ICT based resources.
	

   

	Knowledge
	· Broad understanding of the UK state education sector, in particular knowledge of the school funding system and school estate/premises management system. 

	· Broad knowledge of school organisation, school leadership, management, and school staffing procedures.
· Broad knowledge of school governance.
· Health and Safety legislation.
· PFI contracts (in the education sector).
· Government legislation and ESFA requirements relevant to Academies. 

	Personal Qualities
	· Preparedness to embrace and fully support our Catholic ethos and school aims. 
· The ability to relate well to a wide variety of people within and beyond the school.
· Strong work ethic.
· Approachability and flexibility.
· Integrity. Honesty. Positivity.
· Natural leader and team player.
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