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                                                         St Mary’s Catholic School
RC Diocese of Hexham and Newcastle
Number on Roll c.1370 (11-18)
Executive Headteacher: J Foster 

Director of Finance and Support Services
Full-time whole year (0.8 part-time considered)
£52,414 - £57,934
Required from March or April 2019 (or as soon as possible thereafter)
The Governors wish to appoint to the senior leadership team, a Director of Finance and Support Services to provide overall leadership of various support functions.  Working closely with the Headteacher and other SLT staff, key responsibilities will include leadership of school finances and procurement processes, leadership of the school site, (liaising closely with our PFI Facilities Management company), oversight of our ICT infrastructure and related services.   The post-holder will also lead on Health and Safety and ensure that the school is compliant with all legal and regulatory responsibilities.  The post-holder will ensure effective administrative support for aspects of Staffing (eg recruitment, leadership & management of certain Support Staff, liaison with our HR provider etc), aspects of our Teaching School work (eg Trainee Teacher recruitment and Teaching School budget) and aspects of School Communication (eg website, publicity, marketing).  The post-holder will also have significant involvement in Governance (eg working closely with the Headteacher to support Finance Committee and the Full Governing Body). 
St Mary’s is a very successful, popular and happy school, rated Outstanding by the Diocese and Ofsted.  We became an Academy in 2013 and enjoy outstanding facilities in a superb building which opened in 2011 and was extended in 2016 due to the school’s continued popularity and growth.  We have over 1,150 students in the main school and over 200 in the Sixth Form which is expected to grow to around 300 in the next three years.  In addition, we are a Teaching School, engaged in school-to-school support, initial teacher training and leadership development across the region.  We also are expecting to play a lead role in expanding our Multi-Academy Trust over the coming years, as a key player in the Diocesan wide Academies Development policy.  This role also represents an opportunity to support the governors and headteacher in developing this strategy.
Above all, the Governors wish to appoint a candidate with:-

· Strong leadership and interpersonal skills 

· The ability to manage a wide-ranging set of responsibilities at a strategic and operational level

· The ability to lead and manage others effectively

· The ability to work well under pressure, show initiative and meet deadlines

· Strong accounting and financial management skills

· A broad understanding of the UK state education sector, in particular, knowledge of the school funding system
· Preparedness to embrace and fully support our Catholic ethos and school aims

Application packs are available to download from our school website, Schools North-East or the TES, or by e-mailing the Executive Headteacher’s PA, julie.patterson@st-marys.newcastle.sch.uk.

If you require any further information about the post, or wish to visit the school,  please do not hesitate to contact the Executive Headteacher, John Foster, or Head of School, Emma Patterson, on 0191 215 3260.
Closing date: 9.00am Friday 8th March 2019
Short-listing and interviews will follow the closing date.

The school is fully committed to safeguarding and the welfare of children and young people.  This post is subject to an enhanced DBS check. 
Benton Park Road, Newcastle upon Tyne. NE7 7PE.  www.stmarysnewcastle.co.uk
