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What you need to know:
● Work experience is a compulsory part of the Year 10 

curriculum at Redmoor Academy.  It takes place during REC 
week which is 24 - 28 June 2019.

● Why:
○ provides opportunities to develop transferable 

skills e.g. communication skills, time management

○ College applications include a section on work 
experience - provides you with evidence for this 
(You still need to apply to a college even if you’re 
thinking of an apprenticeship)

○ In the past, students have been 
offered apprenticeships or part 
time/saturday jobs as a result of 
a successful work placement.
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The Process
● We use the services of the Leicester Education Business 

Company (LEBC) to support us in this process, as we do not 
have the necessary resources in-house.

● LEBC provide a list of sectors for you to choose from. Make 
sure you read them carefully.
○ E.g. If you select the Retail Business, you might be placed 

in a shop. General duties might include putting stock out, 
tidying, pricing/labeling - this might be your routine 
every day.  You might not be old enough to operate the 
till. 

○ Be realistic in your expectations, work
experience gives you an experience of  
work - often you start at 
the bottom and work your way up.  Not
many people start off as Managers!
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Two Options
1. Students choose two preferred industry sectors from 

LEBC's Student Directory and ask LEBC to find a placement 
on their behalf.  For this option, you need to complete the 
main Redmoor Application Form.

OR

2. Students identify a company that they would like to work 
for and get agreement from that company that work 
experience can go ahead (and take place week commencing 
24th June 2019). For this option you need 
to complete the main Redmoor 
Application Form and arrange for the 
Self-Placement Form to be completed by 
the employer.
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Key Facts

● The fee is £35 per placement, which should be made on 
ParentMail. 

● Completed forms must be returned to tutors by Tuesday 
23rd October (Tuesday after October half term).

● To encourage greater independence and communication 
skills, we ask that students  avoid arranging placements 
at their parents' place of work.

● Forms cannot be processed without the 
fee (due 23rd October).
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Key Dates
October 23rd (Tuesday)
All completed forms must be returned to tutors and the £35 payment 
made via ParentMail – there are no extensions.

October 24th (Wednesday)
Tutors to return all signed and checked forms to Mrs Pither

October 29th (Monday)
Mrs Pither to check and submit all forms to LEBC for processing

November to April
LEBC find, approve and check all placements

May 2019
Students are notified of their confirmed placements

June 24th to June 28th 2019
Work Experience week
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Feedback from last year’s students
● What did you enjoy or find most useful about your work 

experience?

‘Gained more confidence talking to new people, adults in 
particular.’

‘Learning patience and being more tolerant of others.’

‘Experience of how to conduct myself in a more 
professional environment.’

‘Boosted my self confidence.’

‘I now know what I want to do.’
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Feedback from last year’s students
● What did you not enjoy or find least useful about your work 

experience?

‘the early start’         

‘filing and paperwork’

‘repetitive tasks’

‘the heat’

‘stacking shelves’
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Feedback from last year’s students
● What advice would you give next year’s Year 10 students, 

when they are sorting out their work experience 
placements?

‘Find a self placement’         

‘Don’t do what your friends are doing, do what you want 
to do’

‘Make the most of the opportunity and do something you 
enjoy’

‘Don’t be nervous’

‘Be organised’
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All information will be given out 
during PSHCE tomorrow.

The information will also be on the 
website, under Redmoor Futures -
Careers



Option One: LEBC Placement

Go through the 
Student Directory 
you have been 
given 



Have a good look 
at the different 
industries.

Option One: LEBC Placement



Option One: LEBC Placement

Take note of 
those jobs 
where self-
placement is 
recommended.



Option One: LEBC Placement
Neatly
complete the 
main 
application 
form (this is 
sent to 
employers as 
well as LEBC).

Extra copies 
can be 
downloaded 
from the 
school 
website...



Option One: LEBC Placement

Tick at least 2
sectors you 
would like to 
work in.

You can also 
give details 
about specific 
jobs below.



Option One: LEBC Placement
The further you can travel, the more likely it will be that LEBC 
can match you to a chosen industry. It's only for one week, try 
not to restrict your choices by limiting the areas you can get to.



Option One: LEBC Placement
This is your opportunity to 'sell' the positives 
about you to a potential employer and tell 
them a little more about you.



Option One: LEBC Placement

Important information that the employer 
needs to know about...



Option One: LEBC Placement

The form must 
be signed by 
the parent 
and the 
student or it 
won't be 
processed.



Option Two: Self-Placement

If there is a specific job that you really want to do for Work 
Experience, we recommend that you go down the self-
placement route.

You will need to contact relevant employers to discuss this 
with them and get their agreement that will offer you a 
placement.

The placement must take place from June 24th - 28th 2019.

You will need to arrange for the employer to complete and 
sign the Self-Placement form. This needs to be handed in by 
Tuesday 23rd October, along with the main Redmoor 
Application Form. You also need to pay the £35 fee.

LEBC will then carry out checks to make sure that it is a 
suitable placement.



Extra copies can be downloaded 
from the school website...

Option Two: Self-Placement



If you are considering the Self-Placement, you really need 
to get in contacts with employers as soon as possible to 
make sure you can get the form signed in time for the 
deadline.

Option Two: Self-Placement



Please don't leave it until the deadline to 
hand your forms in to your tutor as that 
leaves us very little time to sort out any 
issues that may arise.

Remember: forms cannot be processed 
unless we have received the £35 payment.
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Questions?
Please direct any questions to your tutor in 

the first instance.


