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                       Bensham Grove Nursery School

Administration of Medication and Management of Health Needs Policy 
Introduction 
The head teacher, governing body and employees at Bensham Grove Nursery School wish to ensure that pupils with medical needs receive appropriate care and support at school and during school activities. This policy has been produced to ensure the safe administration of medication or medical procedures. It is supported by the Gateshead Council Education H&S Policy ‘Administration of Medication and Management of Health Needs’ EDU-HS-01. 
  
School Policy

At Bensham Grove Nursery School employees are not legally required to administer medicine or supervise a child taking it or to undertake medical procedures. The primary responsibility for a pupil's health rests with the parents; (the term 'parents' in this policy includes guardians and carers) who are responsible for making sure their children are well enough to attend school.

It is generally accepted that school staff may support pupils with administration of prescribed medication or support a medical need whilst acting in loco parentis.  However,   this does not imply a duty upon school staff.

Each request to support a pupil with a medical need will be considered on an individual basis. Parents should liaise with the school to reach an agreement on the school’s role in supporting their child’s medical needs.

No medication will be administered without prior written permission from the parents.

Children should remain at home when they are unwell. Medicines will only be administered when it would be detrimental to a child’s health if the medicine is not administered during the school day. 

Under no circumstances will aspirin or other preparations containing aspirin be given to children under the age of 16.

The head teacher will ensure that there is adequate insurance in place to cover the administration of medicines and medical procedures undertaken in the school. In some cases, additional cover will be provided.

  Procedures to be followed

	Parents must complete and sign form ‘Parent Permission and Medication Record: Individual Pupil’ giving the dose, method of administration, the time and frequency of administration, other treatment and any special requirements.  

All essential medication should be brought to school by the parent. It should be delivered personally to the head teacher or designated member of staff. 
	
All medication taken in school must be as originally dispensed. 

Only in exceptional cases will employees administer non-prescribed medicine to a child and only when there is specific written consent from the parent.

Where appropriate; information, instruction and training will need to be provided by health professionals for employees who volunteer or are contractually involved in the administration of medicines or supporting pupils with medical needs. Other staff should also be trained, for example, to recognise symptoms or early warning signs of an asthma attack or epilepsy.

Where practicable, the school will ensure that alternative arrangements are in place for those occasions when employees who provide support for pupils with medical needs are absent or unavailable. 

Where it is appropriate to do so, pupils will be encouraged to administer their own medication, if necessary under staff supervision.  

A record will be completed each time medication is given or medical procedures are carried out.

 Responsibility of Parents

Parents must provide the school with detailed information about their child’s medical condition, whether this is before the child starts school or if a condition develops whilst the child is attending school.

Prescribed medication will not be accepted in school without written and signed instructions from the parent.

All medication must be delivered to a child’s key person by a parent/carer in a secure and labelled container as originally dispensed.  Each item of medication must be clearly labelled with the following information:

1. Pupil’s name
1. Name of medication
1. Dosage
1. Frequency of administration
1. Date of dispensing
1. Storage requirements
1. Expiry date

The school will not accept medication that has been removed from the original container.  

Parents should:-

1. Request that the prescriber where clinically appropriate, prescribes in dose frequencies which enable the medicine to be taken outside school hours

1. Provide the school with comprehensive information regarding their child’s condition or medical need  and  about the medication or support  their child needs whilst in school

1. Inform the school in writing of any changes to the prescription, the administration regime or the support required. This should be provided in conjunction with the GP or other medical professional as appropriate.  

1. For pupils on long-term medication, the request form should be renewed following any changes or at the beginning of each new school year. 

1. Collect and dispose of any unused or expired medicine at the end of each school year 

1. Ensure that medicines have not passed the expiry date 

1. Renew the medication when supplies are running low and ensure that the medication supplied is within expiry date
Refusal of medication or medical procedure
If a child refuses to take their medication, staff will not force them to do so.  Parents will be informed as soon as possible and contacted to administer the medicine or medical procedure themselves. The school will contact the emergency services if necessary. Refusal to take medication will be recorded and dated on the child’s record sheet.  

Storage
Medication will be kept in a secure place, out of reach of pupils, including if necessary within a fridge. 
Health Care Plan
Where appropriate, a Individual Health Care Plan (IHCP) will be drawn up in consultation with the school, parents and health professionals. The IHCP will outline the child’s needs and the level of support required in school. 
Educational Visits
To ensure that as far as possible, all children have access to all activities and areas of school life, this school will make every effort to continue the administration of medication to children whilst on educational outings or residential visits. This is however something that will be discussed with parents on an individual basis. A risk assessment will be undertaken to ensure the safety of all children and staff. 

Emergency Procedures 
The head teacher will ensure that all staff are aware of the school’s planned emergency procedures in the event of a medical emergency. 
Complaints

Should parents or pupils be dissatisfied with the support provided they should discuss their concerns directly with the school.  If, for whatever reason, this does not resolve the issue, they may make a formal complaint via the school’s existing complaints procedure.  












































Additional Amendments
Introduction
This addendum sets out updated procedures for the safe management and administration of responsive medication in line with current national guidance. Responsive medication refers to any medication that must be administered immediately in response to symptoms, including but not limited to emergency medication for asthma, anaphylaxis, epilepsy, diabetes, and other diagnosed medical conditions.
Policy/Procedure
This addendum to Bensham Grove Nursery school’s existing medical and management og health needs policy is a short procedure on how the medicines will be managed and should be made available to all stakeholders.
Responsive Medication
Responsive medication includes any treatment that a pupil may require urgently when symptoms arise. This may include:
· adrenaline auto‑injectors (AAIs)
· emergency inhalers
· rescue medication for seizures
· glucose treatments for hypoglycaemia
· other condition‑specific rapid‑response medication prescribed by a clinician
This addendum applies to all pupils with a medical condition requiring such medication and must be read alongside the school’s Medical Conditions Policy and Individual Healthcare Plans (IHPs).
Storage and Accessibility
Bensham Grove Nursery school will ensure that responsive medication is:
· readily accessible at all times during the school day
· stored in clearly labelled, unlocked emergency medical boxes or designated locations
· available during off‑site activities, trips, and sporting events
· checked monthly for expiry dates and condition
· replaced immediately if used, lost, damaged, or expired
Medication will never be locked away or stored in a manner that delays access during an emergency.
Responsive medication will be stored in each room at height.

Individual Healthcare Plans (IHPs)
Every pupil requiring responsive medication will have an up‑to‑date IHP that includes:
· diagnosis and known triggers
· symptoms requiring immediate action
· clear step‑by‑step instructions for administering medication
· emergency contact details
· roles and responsibilities of staff
· arrangements for off‑site activities
· post‑incident procedures
IHPs will be reviewed annually or sooner if the pupil’s needs change.
Staff Training and Competency
Bensham Grove Nursery School will ensure that all relevant staff receive training in:
· recognising symptoms requiring responsive medication
· administering medication safely and correctly
· emergency procedures and escalation
· recording and reporting requirements
Training will be delivered by Nursing team or/Designated Trainer and refreshed annually or when a pupil’s needs change.
No member of staff will administer responsive medication unless they have been trained and deemed competent.
Administration of Responsive Medication
When symptoms arise, staff WILL:
1. Act immediately in accordance with the pupil’s IHP.
2. Administer the prescribed medication without delay.
3. Call emergency services if required by the IHP or if symptoms do not improve.
4. Inform parents/carers as soon as practicable.
5. Record the incident using CPOMs/Schools medical recording system
Staff will never hesitate to administer emergency medication when a pupil’s life or wellbeing may be at risk.
Emergency Backup Medication
Where permitted by national guidance, Bensham Grove Nursery school will maintain emergency backup medication such as:
· spare AAIs
· emergency inhalers
· glucose treatments
These will only be used for pupils with written parental consent and a current IHP.
Off‑Site Activities and Trips
Responsive medication will accompany pupils on all off‑site activities. The trip leader is responsible for ensuring:
· medication is carried securely but accessibly
· trained staff are present
· emergency procedures are understood by all supervising adults
Risk assessments will include medical needs and responsive medication arrangements.
Record‑Keeping and Post‑Incident Review
All incidents involving responsive medication will be recorded and reviewed by:
· Headteacher/Health and Safety Lead/DSL
· the pupil’s parent/carer
· relevant health professionals (where appropriate)
Reviews will consider whether the IHP requires updating and whether any additional training or adjustments are needed.
Communication with Parents and Health Professionals
Bensham Grove Nursery school will maintain clear communication with parents/carers regarding:
· changes in medication
· expiry dates
· incidents requiring administration
· updates to the pupil’s IHP
We will liaise with health professionals to ensure medical information remains current and accurate.
Responsibilities
· Parents/carers will provide medication in its original packaging, ensure it is in date, and inform the school of any changes.
· The school will ensure safe storage, accessibility, training, and compliance with this addendum.
· Staff will follow IHPs, training, and emergency procedures without delay.

This procedure should be reviewed in light of any changes from the DfE around responsive medication and should be made available to parents and carers.  It should be read in conjunction with the School Allergy Policy.
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