Ashley Primary School Spelling Policy 
Purpose

The purpose of this policy is to support all pupils to become confident spellers by teaching them a range of strategies, rules and conventions systematically and explicitly. In becoming confident spellers, pupils will be able to focus on the skills of all other areas of their writing.  

Aims
· To create a whole school approach to spelling.

· To outline the expected practices, to ensure that all children become successful spellers.

· To provide a point of reference for teaching and support staff, for when they are planning the delivery of spelling.

· To raise the profile of the teaching of spelling and to raise the overall standard of spelling across the school.

Roles and Responsibilities

The Staff

Although guidelines for the teaching of spelling are outlined in this policy, it is essential that these are adapted to meet the needs of individual pupils, taking into account the ways in which they learn best.

· Teachers plan for the teaching of spelling every week and that planning is shared with members of support staff.
· Teach a range of approaches to learn spellings, not only those given in the ‘Read, Write, Spell Inc’ programme.

· Provide children with a range of strategies to help them become secure with spelling rules.

· Ensure children’s spelling is assessed on a regular basis and that this is used to inform future planning.

· Ensure that everyone shares good practice, reviewing this on a regular basis, to ensure there is continuity.
The Pupils

· Use the strategies taught to them, to help secure spelling skills.

· Identify the most effective methods to help them to learn and recall spelling rules.

· Practise, at home, the spelling rules which have been taught at school, to consolidate their learning.
· Transfer skills to their written work, correctly spelling words that have been learnt.

The Parents/Carers

· Support children in the learning of spelling.

· Encourage children to spell correctly during homework when faced with words they have learned.
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EYFS and Year 1 (See Appendix 1)
Nursery and Reception have a daily phonics session.  Nursery focus upon the pre-phonic skills in Phase 1 of ‘Letters and Sounds’.   Spelling within Reception and Year 1 is linked to the children’s phonic programme ‘Jolly Phonics/Jolly Grammar’.  Blending and segmenting are the primary skills for reading and spelling which ‘Letters and Sounds’ focus on. 

During phonics sessions, children will have opportunities to learn strategies for spelling, including spelling patterns. They will also practise recalling key/tricky/common exception words.

It is essential that children apply their knowledge of spellings, and practise the skill of segmenting through a variety of writing opportunities across a range of curriculum areas e.g. topic activities.
In Reception, spellings lists are not given out. However, children are given words to learn to read and parents are made aware of which words their child should be able to read and spell, based on the expectations in the ‘Letters and Sounds’ document.

In Year 1, children have 3 x ½ hour phonic/spelling session and 1 x 1 hour phonic/spelling session to learn the spellings outlined in the National Curriculum.  ‘Phonics Tracker’ is an online resource which we have subscribed to assess individual pupils’ phonic skills and in turn plan new learning accordingly.  The use of ‘Mr Thorn’ and ‘Geraldine Giraffe’ – online resources – are also used to teach spelling in Year 1 and build links between home and school.  
Each week children are given a list of between 4 and 8 spellings which are linked to sound patterns and tricky words and a spelling homework – similarly to the rest of the school to raise the profile of learning spellings at home.
By Spring 1 the coverage of the National Curriculum has been taught and Intervention can take place from Spring 2.  It is also feasible to begin the Year 2 units (due to the amount of spellings expected to be learnt in Year 2) at the end of Year 1 if time permits.

The Teaching of Spelling from Year 2 to Year 6 (See Appendices 2-4)
Transition of spelling from Year 1 to Year 2

Children will have followed a programme of phonics teaching in Reception and Year 1. By the end of Year 1, the expectation is that most children will be secure in their spellings for this stage.

Those children who left Year 1 as ‘emergent’, will continue to learn the gaps in their phonics understanding and also learn the Year 2 spelling curriculum.  They will re-sit the Screening Test at the end of Year 2.

Year 2 and Key Stage 2

Spelling in Year 2 and Key Stage 2 will follow ‘Read Write Inc. Spelling’ programme.
The Read Write Inc. Spelling programme is a 15-minutes-a-day programme covering all the spelling requirements of the new National Curriculum over 4 days. Using a proven approach underpinned by phonics, the programme is for children in Years 2–6 and includes preparation for the statutory spelling assessments in England at the end of Key Stage 1 and Key Stage 2.  It is an online service the school is subscribed to on which all resources for planning, teaching, activities and assessment can be found.
All children from Years 2-6, own a Practise Book (for use only in school) and a Log Book (for recording in school and use at home).  Children with SEND in literacy and spelling are to be given spellings appropriate to their needs – this applies to homework and spellings sent home.
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Timetable Guideline: 2 week cycle for one unit.
	Day
	Activity
	Detail

	1
	Speed Spell
	Children are tested on 6 words from the previous unit.

	
	Introduction to new sound
	Children watch a video explaining how the new spelling works and is to be applied through the new unit.

	
	Spelling Zone
	Children complete 2-5 tasks based on what they observed in the video.

	
	Dots and Dashes
	Children identify the number of sounds within a word (not letters), and;

· dot a single letter sound or;

· dash a multiple letter sound.

Send home weekly spelling pattern examples and the CEWs of the unit.

	2
	Recap – Log Book
	Children review their speed spell that the teacher has marked and recorded.

Any errors, the teacher writes correctly and the child is to copy this into the Log Book (taking responsibility for their learning) to share and practise at home.

They also discuss the new spelling introduced the day before.

	
	Word Changers
	A task where children see how the word maybe adapted by adding prefixes or suffixes.  This allows them to focus on ‘root’ words.

eg – wrap (root)  changes to ‘wrapping/wrapped’

	
	Log Book
	*Children now reflect on words that they have found difficult to spell in the past tasks.  They record these in their Log Book to practise and share at home.  They will also circle the part of the word that proves particularly tricky.

This is when the Log Book goes home and does not return until the same day the following week to do the same recording.

	3
	Choose the Right Word
	A task where children are usually given a sentence in which to spell the correct missing word.

	
	Dictation
	One partner reads a sentence including the spelling word from the back of their book and that other writes it down including sentence writing skills.

Both children use the printed sentence to mark the one the child has written.  Each child has 2 sentences to read aloud and write.

Homework given so parents can support children at home.

	4
	Four in a Row
	Children have a plain spelling book to practise writing words.  In here, one child gives another a word to spell.  They then both mark it to check that it is right and tick the chart in the book to compete against each other to make four in a row.

	
	Team Teach
	Children work in teams.  One child reads a selection of the spellings and the other writes, playing against each other and helping when they find words difficult.

	Included across 2 units:

Special Focus
	These are words included in the CEW lists for each year group to learn.  They are usually the more tricky and difficult words to learn.  These are learnt alongside to the weekly spellings.  There is a task to complete at the end of every 2 weekly units.

	6
	Relative games -

Interactive whiteboard: websites, apps;

Team/group/partner games;

Lifeboat tasks;

Appropriate sheets from text books etc
	This timetable maybe adapted to how the teacher sees fit in light of the spelling pattern and the needs of their children.  They may feel it necessary to intersperse Week 1 with tasks from week 2.

Homework given so parents can support children at home.

	7 
	
	

	8
	
	

	9
	
	

	10
	
	


In each classroom there are two spelling displays.  One which changes weekly for the Week Focus and one which changes fortnightly with the Special Focus.  Children can use these at quieter times of the day to also learn their spellings.  These are also used within the spelling sessions but are taken down during Speed Spell.
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Assessment

The assessment of children’s spellings must be meaningful for the child and also for the teacher when planning the teaching of spelling.  Assessing spelling will primarily be in test form, but equally importantly will be consistently monitored within their writing.  Assessment will be an opportunity to evaluate children’s understanding of sounds and conventional spelling patterns.  From this gaps and difficulties can be identified and further learning put into practise.
EYFS
Year 1

‘Phonics Tracker’ is used half-termly to up-date children’s phonetical knowledge.
At the end of Year 1 children are required to sit a Phonics Screening test.
Year 2- Year 6

Children in Year 2 and Year 6 sit a National SAT tests for Grammar, Punctuation and Spelling (GPS)
The process:

Following each unit, children are tested on six of the words of the spelling pattern they have learnt.  This is to monitor the children’s progress – this can be ticked immediately on the class spelling assessment document (see example Appendix 5).
The children are more formally tested at the end of each half term on the units covered.  This spelling test is organised like the tests the children are required to complete at the End of Key Stage 1 and Key Stage 2.  They are given 20 words to spell within a sentence which is repeated.
The score is recorded on the Read Write Inc. Spelling assessment grids found in ‘Shared Documents’ on the school network (see example Appendix 6).  Each year group has an Excel grid of 6 sheets to complete.  The document automatically calculates overall scores for the year on a ‘cover’ sheet.  This will track and monitor progress of learning for all children.  It will assist teachers in identifying gaps to inform and adjust their planning accordingly.  The correct spelling of patterns can also tick and highlighted on the class spelling assessment document.  
The children will also complete an End of Year test, which will also be tracked to monitor their progress within each year and be passed to the next teacher. A print out of each Assessment Record will be stapled together and placed in one wallet inside the Black File which will be passed up through school.  From this the: Literacy Manager, Assessment Manager and Phase Managers can monitor and ensure progress through the school.  The correct spelling of patterns can also be ticked and highlighted on the class spelling assessment document, this is also passed to the next teacher in the Black File to inform them of gaps.
Any errors at the end of the term are to be collated for each child and sent home.  They are then to be continually assessed in the following term.  This applies at the end of the year where all errors are to be sent home to learn and continually assessed in the following year.  
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Application of Spelling in Writing

Children’s growing understanding of spelling rules is only valuable if they go on to apply it in their independent writing. Children should be able to spell an ever increasing number of words accurately and to check and correct their work. This process is supported through:

· Children always being encouraged to use a word they want regardless of spelling and using the dotted line to signal to the teacher they are unsure of spelling – the teacher will then correct where necessary.  Dictionaries are available to children at all times to encourage checking and searching for their own spellings to create independent writers.
· Shared writing: the teacher demonstrates how to apply spelling strategies while writing, and teaches proofreading skills.  During this section of a lesson a word-bank is built of words children may wish to use in their writing and is added to throughout the course of the lesson.  There may be a word-bank on the literacy wall that children use throughout a unit of work.
· Guided and independent writing: the children apply what they have been taught. This is an opportunity to think about the whole writing process - composition as well as spelling, handwriting and punctuation.

· Marking the children’s work: the teacher can assess their progress and ability to understand and apply what has been taught and then identify targets for further improvement, children are encouraged to practise errors the teacher has identified (see Appendix / Appendix 1 Assessment Policy)
· Teaching and practising handwriting: learning and practising a fluent joined style will support the children’s spelling development.

Using dictionaries

Children are taught to use a dictionary and are encouraged to check their spellings as part of proofreading from Year 3. 

Links with handwriting

Developing a fluent and joined style is an important part of learning to spell and the teaching of spelling and handwriting should be closely linked.  In accordance with the National Curriculum, year 1 children are taught letters with flicks in preparation for joining.

In year 2, following the expectations of the curriculum, children use joins and begin practising letter strings and complete words, linked to the specific focus for teaching in the spelling unit – this can be a real visual aid to those with literary difficulties.
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