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Dear Parents/Carers, 
 

I am delighted to invite you and your child to the Year 7 Welcome Evening, which will be held on 

Thursday, 26th June 2025 from 4:00pm - 6:15pm.   
 

The evening will allow you and your child an opportunity to listen to an address from the Principal 

and key staff.  Please book your tickets (maximum of four) via the link below and arrive at least ten 

minutes before the designated start time so you can get signed in and issued with your tickets. 

Any additional siblings can be supervised by academy staff whilst watching a Disney Film in the 

classroom opposite the Lecture Theatre. There will also be an opportunity to purchase the academy 

uniform/PE kit and sign up for the Chromebook for Learning Scheme.  
 

Click Here to Reserve Your Seats 

Uniform 

A uniform list is enclosed in this pack. The uniform and PE kit is specific to the academy and can 

only be purchased through our suppliers: Lads and Lasses Schoolwear, 50A Warstones Road, Penn, 

Wolverhampton, WV4 4LP, Telephone: 01902 334650 or email: ladsandlassessales@live.com or 

Ron Flowers Sports, 28 Queen Street, Wolverhampton, WV1 3JW, Telephone: 01902 429490.   
 

Chromebook for Learning 

We encourage all our students to purchase a Chromebook in year 7 that will see them through 

their time at St Edmund’s to support their learning in and out of the classroom. If your child receives 
free school meals or you are financially disadvantaged, you may be eligible for a 75% discount. 

Further information can be found here: https://bit.ly/stedcbook  
 

Meet the Staff  

During the evening, there will be an informal opportunity to meet with key staff and ask any 

questions you may have, including the Head of Year 7, Mr Selvey (Head of Lower School), Mrs Hand 

(Transition Lead), Mrs Roderick (SENCo) and members of our Senior Leadership Team. 
 

Please ensure you have completed the online new entrants booklet sent to you by email. If you 

have not received this, please contact the academy. I would encourage you to make every effort 

to attend with your child, as we welcome you all to the family of St Edmund’s.   
 

Yours sincerely, 

 

 

https://form.jotform.com/241332089343049
mailto:ladsandlassessales@live.com
https://bit.ly/stedcbook
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Love 

Service

Forgiveness

To Love and Serve the Lord
We care following IN the footsteps of Christ

Calm
Be still and know that I am God (Psalm 46:10)
At St Edmund’s we take individual responsibility for contributing to a calm, safe and productive 
working day. In the corridors and in the dining room we show good manners by walking on the 
left, greeting one another, queuing politely and holding doors open for each other. We listen 
carefully to instructions, speaking calmly and quietly when inside the building.

Aspirational
I can do all things through Christ who strengthens me 
(Philippians 4:13)
At St Edmund’s we aim to do our very best every day. Our uniform is always correct and we arrive 
on time, ready to learn, with work up to date and completed to the very best of our ability. We 
seek excellent academic success so that we can go on to make a difference in the world.

Respectful
This is my commandment, that you love one another as I 
have loved you (John 15:12)
At St Edmund’s we show respect for the values, views and beliefs of others as this is what it 
means to be British. We never bully, insult, undermine or swear. We never use aggression or                 
violence or the threat of violence. We show respect for our environment and actively make     
choices to protect God’s Earth. We say sorry when we make a mistake.

Engaged
Use your God-given gifts to serve others (1Peter 4:10)
At St Edmund’s we do far more than pass exams. We exist to serve our community through     
engaging in the Catholic Life of the academy. We take an active part in the CARE award 
and develop a range of skills and interests throughout our careers, enrichment and social                                              
responsibility programmes. We are one family working together through Christ.
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Teaching and Learning

The classroom is at the heart of everything we do at St Edmund’s Catholic Academy. If we are 
to achieve this vision of outstanding teaching and learning (T&L), we need to ensure that we are                            
nurturing a thirst for knowledge in all of our students and staff. Our mission statement contains 
four key elements: Calm, Aspirational, Respectful, Engaged. All of these can be enhanced during                           
the learning process. Therefore, it is vital that we have the highest standards in relation to teaching, 
and strive to ensure that all of our teaching staff are delivering high quality lessons that develop the 
academic potential of all of the students in our care.

We have created a model of teaching and learning that is underpinned by a knowledge rich                      
curriculum. Our expectation is that every lesson at St Edmund’s Catholic Academy will demonstrate 
the following five T&L expectations for our Teaching and Learning Model:

• Memory and Recall - Retrieval practice will take place every lesson. Students will be welcomed
into the room and presented with retrieval questions as part of a settling activity.

• Modelling - Staff will support students during the lesson by ensuring modelling takes place
showing students how to complete tasks and explaining the thinking that underpins our                      
examples. This will allow students the best opportunity to improve their understanding of a 
concept.

• Adaptive Teaching - Every lesson will be planned to meet the needs of all individual students
with the opportunity to be engaged and challenged in every classroom.

• Assessment and Feedback - Staff will regularly assess their students and provide                                    
meaningful feedback, allowing students time to reflect and ‘close the gaps’ in their knowledge 
and understanding.

• Classroom Culture - In every lesson, every member of staff will maintain the highest                                       
expectations of every student. Staff and students will demonstrate the St Edmund’s 
Catholic Academy CARE Values in each lesson, ensuring all pupils have the opportunity to 
learn in a supportive environment, with the teachings of Christ at the centre.

To maximise students’ ability to meet our expectations when communicating from the onset and 
continued throughout lessons we use the simple acronym of STEPS. In order to maximise students’ 
ability to pay attention the simple acronym of SLANT is referred to within every classroom. To assist 
meeting our high expectations and develop students oracy in lessons, teaching staff may also use 
the simple acronym of SHAPE within lessons.
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As staff we focus on ensuring that the ‘Three Big Questions’ are part of our strong classroom                                       
routines ensuring all of our students can articulate their skills and knowledge. Developing students’                    
confidence in discussing their learning will be critical preparation for the world of work.
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Reading for Pleasure

As well as supporting our students with disciplinary reading across the curriculum, it is 

also vital that we encourage our students to read for pleasure, ultimately broadening their 

experiences of becoming fluent and avid readers. Studies show that reading for pleasure makes 

a significant difference to children’s educational performance. Evidence suggests that children 

who read for enjoyment every day not only perform better academically than those who don’t, 

but also develop a broader vocabulary, increased general knowledge and a better understanding 

of other cultures.

Benefits of Daily Reading for Pleasure:

• Reading improves vocabulary
• Better comprehension
• Develops critical thinking skills
• Improves memory
• Improves analytical skills
• Builds confidence
• Broadens horizons
• Improves writing skills
• Improves focus and concentration
• Makes you more empathetic
• Learn at your own pace
• Develops creativity and imagination

Here at St Edmund’s, our students have access to the library which is situated on the English               
corridor and has an abundance of fiction, non-fiction, magazines and e-books for students to enjoy. 
Not only do we have a wonderful library full of books, we also have access to hundreds of books 
through our catalogue VLE books. Students can access these books remotely and can read a wide 
variety of things online with their own unique login and password.

Independent learning and homework

Research by the Education Endowment Foundation states that those students who conduct two 
hours of independent study per day perform significantly better than their peers who do less. 
Therefore, at St Edmund’s Catholic Academy we have made developing these skills within lessons 
and at home a top priority to ensure each student is aware of their value for later life.

9



What does independent study look like at home for 

St                 EDMUND’s students?

Independent study is essential. It gives pupils the opportunity for research, 
developing                                                      independent learning skills and reflection. Through independent study, students 
are able to                    consolidate previous learning and prepare for future topics; extend learning in 
the classroom and assess progress towards their targets; identify and ‘close their gaps’ in each 
subject area and  develop the skills they will need in preparation for exams and life beyond the 
classroom.

We want all St Edmund’s students to be independent learners who:

How much independent work at home can students be                       

expected to complete?

All independent work at home will be set according to the allocated homework timetable which will 
be shared with you. Time allocation expectations include:

• Key Stage 3 - Students should be completing between 30 to 60 minutes of independent

learning per day per week on Google classroom.

• Key Stage 4 - Students should be completing between 1 to 2 hours of independent learning

per day per week on Google classroom.

• Key Stage 5 - It is expected that for every hour of lesson time, sixth form students will do one

hour of independent study. Staff will set independent learning that amounts to this quantity on 
Google classroom.
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What will independent study at St edmund’s look like at 

home?

Departments across the academy may set numerous independent learning tasks to be completed 
from home. Some of the context of these task are outlined below:

• ‘Pre’ Independent Study - this could be to ‘pre-learn’ contextual information and develop

understanding of vocabulary. One example may be to focus on studying sections of the digital 
Knowledge Organisers available online for each department.

• ‘Post’ Independent Study - This comes from what students have learnt previously in class.

This is where knowledge and skills can be practised, applied or consolidated for knowledge              
retrieval. These are essential skills needed for any assessment or future examinations.

• Flexible Challenge - Periodically, departments may set an optional piece of independent study

such as a Google form or quiz based around a topic studied in lesson. A Deeper Learning         
Assignment is an extended assignment which is broken down in manageable parts by teaching 
staff over half a term. These assignments may not necessarily be on a topic covered in class but 
creates an opportunity to build capital and extends the research skills of our students.

How do we set homework?

Each student has a personalised homework timetable for all their subjects which is issued at the 
start of the year. This has been arranged so that there is an even spread of work from different 
subjects across the two weeks of the St Edmund’s timetable and there is not too much work for 
students to complete on any particular evening.

How do I find where my homework is?

All homework is set on Google Classroom. Students are able to access Google Classroom from 
school, at home or anywhere where they have access to an internet connection. There are Google 
Classroom apps for smart phones so homework can be accessed on the move.

How can parents track homework for their child?

Students have access to a ‘to-do’ list on Google Classroom which parents can ask to see so they are 
clear about what work their child is doing. Parents/guardians will be sent an invite from the school 

to access ‘guardian updates’ which allows you to sign up for a daily or weekly email summary of 
the work set for their child. We encourage all parents to do this to ensure tracking can be done at 
home. 

For additional information and extension tasks for your child, please click on the St Edmund’s 

Catholic Academy Parents tab and then view the Independent Learning and homework tab.
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Students must come to school dressed smartly in the correct uniform each day. 

On days where students have PE or Sports Studies the Active Uniform must be worn. On all 

other days, students can choose to wear either the Formal Uniform (which must include the blazer)  

or the Active Uniform. 

Students may choose to wear Active Uniform every day - there is no requirement for them to have/wear 

 the Formal Uniform. 

Black blazer with academy logo 

Turquoise blouse with academy logo (Phased out in September 2026) 

OR plain white shirt and academy tie 

Black skirt with academy logo and turquoise stripe 

OR Black trousers (not leggings/stretchy material) Plain black tights or black ankle socks 

Plain dark coloured coat (black, navy, dark grey) 

Plain black shoes (not boots, trainers, trainer type or canvas shoes) 

OPTIONAL: Black V-neck jumper or slip-over with academy logo 

 

Navy/red midlayer with academy logo 

Navy/red polo shirt with academy logo 

Navy tracksuit bottoms with academy logo 

Shorts (navy/red, mid-length) with academy logo OR skort (navy/red) with academy logo  

Games socks (red) Ankle socks (white) 

Trainers (not pumps or converse style footwear) 

OPTIONAL: Red/navy rain jacket with academy logo, plain navy underlayer, football boots and shin pads. 

 

The specific customised items of the uniform (blazers, blouses, skirts, ties, jumpers, PE kit) are only available 

from our suppliers: 

Lads and Lasses, 50a Warstones Road, Penn, Wolverhampton, WV4 4LP, 01902 334650, 

ladsandlassessales@live.com 

 

Ron Flowers Sports, 28 Queen Street Wolverhampton, WV1 3JW, 01902 429490, 

sales@ronflowerssports.com 

 

» Outdoor coats must be removed when entering assemblies and classrooms. These should be worn over 

blazers and not instead of them. 

» No hoodies to be worn with either uniform (including to and from school) 

» Plain black belts only, if required. 

» Make up should be discreet. False nails (gel or acrylic), nail varnish and false eyelashes are not allowed. 

» Any clothing worn underneath the school shirt/blouse should not be visible. 

» Jewellery - only one small stud per ear lobe is allowed. No multiple piercings and no rings. 

» No other body piercing is allowed - nose, lips, tongue. Wearing a clear retainer in the piercing is not 

allowed. 

» Hair colours and hairstyles must be reasonable, neat and natural in colour. No artificially coloured hair or 

braids (e.g., red, white, purple, pink, gold, etc.) are permitted. No patterns or tramlines should be shaved 

into the hair or eyebrows. Hair accessories, slides, bands, clips and beads should be discreet. 

» No bandanas or scarves. 26 
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Equipment

We ask our students to come properly prepared to learn, bringing with them the following items:

• Pen and spare pen (blue and black ink)

• Ruler (15cm or 30cm)

• Rubber

• Sharpener

• Set of colouring pencils

• Highlighter

• Whiteboard, whiteboard pen and eraser

• Glue stick

• Scientific calculator

We also ask that they bring a reading book with them every school day.

Please do keep checking your child’s pencil case and restock when required.

27



Prohibited Items

These items are PROHIBITED at all times, including school trips:

• Chewing gum

• Energy drinks/fizzy drinks

• Aerosols

• Stink bombs/spray

• Matches/lighters

• Cigarettes, tobacco, cigarette papers and e-cigarettes (vapes)

• Alcohol

• Fireworks, including ‘snaps’

• Drugs

• Any bladed article, including knives, pen knives and razors

• Guns of any kind, including replicas and BB guns

• Laser pens

• Offensive materials - pornographic, racist, homophobic, extremist material (in any medium)

• Any items which are illegal to possess or carry, or inappropriate for the age of the child or the
social environment

In addition to the list above, any article that a member of staff reasonably suspects has been, or is 
likely to be used to commit an offence, or to cause personal injury to, or damage to the property 
of any person (including the student) is prohibited.

Any items on this list brought into the academy may be confiscated and dealt with as a breach of 
academy discipline. Possession of some of these items above could lead to a suspension, permanent 
exclusion, arrest and/or the involvement of the police.

28
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Cashless Catering 

and Printing
The academy operates a card based Cashless Catering and Follow-Me print solution. St 
Edmund’s is a cashless academy and all payments for meals are to be made online via 
Arbor. Below is a brief overview of the system.

What is a Cashless System? 
Each student / member of staff using the system will be allocated an account, similar to 
holding a bank account. This information is held on a secure server which stores the following 
information:
• Individual cash balances
• Records of purchases
• Online payments received
• Exact date and time of the expenditure

How are students and staff recognised by the system?
All individuals who use the system will be allocated an ID card which will have their name 
printed on, the card uses Mifare contactless technology.  The card is presented to a reader 
located at the till point or printer, the card’s ID number is read and matched against the 
student’s cashless catering/PRINT account.

How is the card used to obtain a meal? 
When the user wishes to pay for their meal they simply place their card on the reader located at 
the till point; this will bring up that individual’s account. A display will show the terminal operator 
the cardholder’s photo, name, (tutor group for pupils and students) and current cash balance held 
within the system. The selected food items will be entered into the system from the touch screen 
terminal while the product values and the total balance will show on the display.

How does the system deal with students entitled to free SCHOOL mealS benefit? 
The system works exactly the same for all students whether they pay or have a free school meal.

Printing 
St Edmund’s operates a Follow-Me print solution, whereby all members of the academy 
community are able to print from any computer within the academy and collect from one of the 
multifunction printing devices across the site. The printing solution uses the same card data that is 
used for cashless catering. At the beginning of each academic year students are allocated an 
amount of money for use on printing and any additional printing above this initial allocation may 
be chargeable.

Data Handling 

Data will be handled in-line with our General Data Protection Regulation policy, which can be found 
on the academy website at: https://www.stedmundscloud.co.uk/policies/

As part of the induction process at St Edmund’s we will take a photo of your son/daughter to store 
on their cashless catering account, to assist catering staff with identifying students to ensure 
that the correct card is being used by the correct student. 

Please contact the academy if you have any queries.
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Privacy Notice For 

Parents/Carers
Privacy notice for pupils

You have a legal right to be informed about how our Academy uses any personal information 
that we hold about you. To comply with this, we provide a ‘privacy notice’ to you where we are             
processing your personal data. 

This privacy notice explains how we collect, store and use personal data about you.                                                
We, St Edmund’s Catholic Academy, are the ‘data collector’ for the purposes of data protection 
law. Our data protection officer is Mrs B Raj (see Contact Us on Page 35).

The personal data we hold

We hold some personal information about you to make sure we can help you learn and look after 
you at the academy. For the same reasons, we get information about you from some other places 
too - like other schools or academies, the local council and the government.

This information includes:
• Your contact details
• Your test/assessment results
• Your characteristics, like your ethnic background or any special educational needs
• Any medical information and conditions you have
• Details of any behaviour issues or exclusions
• Photographs
• CCTV images captured in the academy in places where CCTV is in existence
• Special Educational Needs and Disabilities
• School history
• Examination results

Why we use this data

We use this data to help run the academy, including to:
• Get in touch with your parents/carers when we need to
• Check how you’re doing in exams and work out whether you or your teachers need any extra 

help
• Monitor and report on your progress/assessment and exams (support your learning)
• Track how well the academy as a whole is performing
• Look after your well-being/pastoral care

Our legal basis for using this data

We will only collect and use your information when the law allows us to. Most often, we will use 
your information where:
• We need to comply with the law
• We need to use it to carry out a task in the public interest (in order to provide you with an          

education)
Sometimes, we may also use your personal information where:
• You, or your parents/carers have given us permission to use it in a certain way
• We need to protect your interests (or someone else’s interest)

Where we have got permission to use your data, you or your parents/carers may withdraw this 
at any time. We will make this clear when we ask for permission, and explain how to go about          
withdrawing consent. Some of the reasons listed above for collecting and using your information 
overlap, and there may be several grounds, which means we can use your data.
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Collecting this information

While in most cases you, or your parents/carers, must provide the personal information we need 
to collect, there are some occasions when you can choose whether or not to provide the data. We 
will always tell you if it is optional. If you must provide the data, we will explain what might happen 
if you do not.

How we store this data

We will keep personal information about you while you are a pupil at our academy. We may also 
keep it after you have left the academy, where we are required to by law. We have a retention     
policy, which sets out how long we must keep information about pupils.

Access to our policies are found on our website: http://www.stedmundscloud.co.uk/policies/

Data sharing

We do not share personal information about you with anyone outside the academy without             
permission from you or your parents/carers, unless the law and our policies allow us to do so. 
Where it is legally required, or necessary for another reason allowed under data protection law, we 
may share personal information about you with:
• Our local authority - to meet our legal duties to share certain information with it, such as             

concerns about pupils’ safety and exclusions
• The Department for Education (a government department)
• Your family and representatives to help improve your learning
• Educators and examining bodies - to enter you for tests and external exams
• Our regulator (the organisation or “watchdog” that supervises us), e.g. Ofsted, Independent 

Schools Inspectorate
• Suppliers and service providers - so that they can provide the services we have contracted them 

for
• Financial organisations - to pay for resources that we use in the academy
• Central and local government - to report on statutory returns
• Our auditors - to report on how we spend public funds, which is Education funding
• Survey and research organisations - to support statistical information on Education
• Health authorities - to support on welfare and safeguarding
• Security organisations - to support on welfare and safeguarding as appropriate
• Health and social welfare organisations and nurses - to ensure we are keeping you safe and 

healthy
• Professional advisors and consultants - to help us review how we are progressing with your 

learning
• Charities and voluntary organisations - to make statutory returns
• Police forces, courts, tribunals - to meet our legal obligations for information
• Professional bodies - to make statutory returns on our data
• Schools that you may attend after leaving us

We also provide personal data to other organisations, which supply services to us. Decisions on 
whether to release this data are subject to a robust approval process. We currently share data for 
the following purposes:
• Systems integral to the delivery of core business services, e.g. Arbor, SISRA
• Systems integral to the operation of IT Services systems, e.g. Google, Lightspeed
• Curriculum products, e.g. My Maths, Kerboodle
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National Pupil Database

We are required to provide information about you to the Department for Education (a government 
department) as part of data collections such as the academy census. Some of this information is 
then stored in the National Pupil Database, which is managed by the Department for Education and 
provides evidence on how schools and academies are performing. This, in turn, supports research.

The database is held electronically so it can easily be turned into statistics. The information it holds 
is collected securely from schools and academies, local authorities, exam boards and others. The 
Department of Education may share information from the database with other organisations which 
promote children’s education. These organisations must agree to strict terms and conditions about 
how they will use your data.

You can find more information about this on the Department for Education’s web-page on how it 
collects and shares research data. You can also contact the Department for Education if you have 
any questions about the database.

Youth support services

Once you reach the age of 13, we are legally required to pass on certain information about 
you to Wolverhampton City Council, as it has legal responsibilities regarding the education or                 
training of 13-19 year olds. This information enables it to provide youth support services, post-16                        
education and training services and careers advisors. Your parents/carers, or you once you’re 16, 
can contact our Data Protection Officer to ask us to only pass your name, address and date of birth 
to Wolverhampton City Council.

Transferring data internationally

Where we share data with an organisation that is based outside the European Economic Area, we 
will protect your data by following data protection law.

Your rights

How to access personal information we hold about you

You can find out if we hold any personal information about you, and how we use it, by making a 
‘subject access request’, as long as we judge that you can properly understand your rights and what 
they mean.
If we hold information about you, we will:
• Give you a description of it
• Tell you why we are holding and using it, and how long we will keep it for
• Explain where we got it from, if not from you or your parents
• Tell you who it has been, or will be, shared with
• Let you know if we are using your data to make any automated decisions (decisions being taken 

by a computer or machine, rather than by a person)
• Give you a copy of the information
You may also ask us to send your personal information to another organisation electronically in 
certain circumstances.

If you want to make a request please contact our Data Protection Officer.
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Your other rights over your data

You have other rights over how your personal data is used and kept safe, including the right to:

• Say that you don’t want it to be used if this would cause, or is causing, harm or distress

• Stop it being used to send you marketing materials

• Say that you don’t want it used to make automated decisions (decisions made by a computer or 
machine, rather than by a person)

• Have it corrected, deleted or destroyed if it is wrong, or restrict our use of it

• Claim compensation if the data protection rules are broken and this harms you in some way

Complaints

We take any complaints about how we collect and use personal data very seriously, so please let 
us know if you think we have done something wrong. You can make a complaint at any time by 
contacting our data protection officer.

You can also complain to the Information Commissioner’s Office in one of the following ways:

• Report a concern online at https://ico.org.uk/concerns/

• Call 0303 123 1113

• Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow,           
Cheshire, SK9 5AF

Contact us

If you have any questions, concerns or would like more information about anything mentioned in 
this privacy notice, please contact our Data Protection Officer:

Mrs B Raj
Chief Operating Officer
c/o Our Lady and St Chad Catholic Academy
Old Fallings Lane
Wolverhampton
WV10 8BL
Tel: 01902 558250
Email: braj@sfscmac.co.uk

This notice is based on the Department for Education’s model privacy notice for pupils amended 
to reflect the way we use data in this academy.
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ICT is an integral part of the way our academy works, and is a critical resource for students, staff, 
governors, volunteers and visitors. It supports teaching and learning, pastoral and administrative 
functions of the academy. However, the ICT resources and facilities our academy uses also pose 
risks to data protection, online safety and safeguarding.

This policy aims to:
• Set guidelines and rules on the use of academy ICT resources for staff, students, parents and         

governors
• Establish clear expectations for the way all members of the academy community engage with 

each other online
• Support the academy’s policy on data protection, online safety and safeguarding
• Prevent disruption to the academy through the misuse, or attempted misuse, of ICT systems
• Support the academy in teaching students safe and effective internet and ICT use

General Conduct and Use

• Computers and equipment in the academy’s ICT suite are available to students only under the 
supervision of staff

• Computers may be adjusted for comfort and ease of use but must be adjusted back after use 
for the next user

• No food or drink may be consumed around a computer or in any ICT suite
• Damage to computer equipment or furniture will not be tolerated. If you see anyone causing 

any damage you should report it to a member of staff without delay
• Chairs should be placed tidily in the rooms before departure

Unacceptable Use

The following is considered unacceptable use of the academy’s ICT facilities by any member of the 
academy community. 

Unacceptable use of the academy’s ICT facilities includes:
• Using the academy’s ICT facilities to breach intellectual property rights or copyright
• Using the academy’s ICT facilities to bully or harass someone else, or to promote unlawful         

discrimination
• Breaching the academy’s policies or procedures
• Any illegal conduct, or statements which are deemed to be advocating illegal activity
• Accessing, creating, storing, linking to or sending material that is pornographic, offensive,       

obscene or otherwise inappropriate
• Activity which defames or disparages the academy, or risks bringing the academy into                           

disrepute
• Sharing confidential information about the academy, its students, or other members of the              

academy community
• Connecting any device to the academy’s ICT network without approval from authorised               

personnel

ICT Acceptable use policy 

for Parents/carers
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• Setting up any software, applications or web services on the academy’s network without               
approval by authorised personnel, or creating or using any program, tool or item of software 
designed to interfere with the functioning of the ICT facilities, accounts or data

• Gaining, or attempting to gain, access to restricted areas of the network, or to any                                       
password-protected information, without approval from authorised personnel

• Allowing, encouraging, or enabling others to gain (or attempt to gain) unauthorised access to 
the academy’s ICT facilities

• Causing intentional damage to ICT facilities
• Removing, deleting or disposing of ICT equipment, systems, programs or information without 

permission by authorised personnel 
• Causing a data breach by accessing, modifying, or sharing data (including personal data) to 

which a user is not supposed to have access, or without authorisation
• Using inappropriate or offensive language
• Using websites or mechanisms to bypass the academy’s filtering mechanisms
• “Stalking” or otherwise harassing any user or member of staff

This is not an exhaustive list. The academy reserves the right to amend this list at any time. The 
Principal will use professional judgement to determine whether any act or behaviour not on the list 
above is considered unacceptable use of the academy’s ICT facilities.

Use of the Network

• Do not disclose your login username and password to anyone
• All users must use their own username and password to access the network and resources. Any 

attempt or use of anybody else’s username is strictly forbidden.
• Before leaving a computer, users must log off the network and check that the logging off           

procedure is complete
• Only software provided by the network may be run on the computers. Users are not permitted 

to attempt to download/access applications or games
• You must not use any removable storage devices (memory sticks, external hard drives, etc.)
• You must not use your area to store videos and/or music. All files of banned types will be           

deleted automatically

Internet access

• The academy operates a robust filtering and safety monitoring solution. Access to internet 
services is actively monitored and inappropriate searches or attempts to access prohibited 
content will be dealt with in-line with academy policy. 

• Internet access is provided for the purposes of teaching, learning and administrative functions
• All internet access is filtered by Smoothwall, with appropriate levels of filtering set per user 

group e.g. Staff and students
• Updates are received periodically throughout the day for blocked sites and sites that have been 

recategorised
• To report content that you feel is not appropriate, please report it to your class teacher                     

immediately
• To request access to a website that you feel has been blocked incorrectly, please report it to 

your class teacher 
•  Whilst every effort is made to ensure that harmful content is not accessible, it is not possible to 

provide a solution that is 100% effective at all times, however, any concerns raised about access 
to inappropriate websites or content is reviewed as a priority. 37



Mobile Device Guidelines (including CHROMEBOOKS, Tablets)

The following guidelines are for the use of any mobile device:

• Access to the academy’s wireless network must be approved by a member of IT Support
• Under no circumstances must a computer, printer or other device be detached to allow a   tablet 

or laptop access to charge
Laptops and tablets from outside St Edmund’s must be approved for use by IT Support and have 
up to date anti-virus protection installed before being connected to the network 

Acceptable use of Cloud Services including Google            
Workspace and Social Media

Users are responsible for their own behaviour and should consider their messages and                                
communications as being similar in all respects to any conversation in a classroom or an academy 
corridor. General rules of good and respectful behaviour apply. 

Events for the use of the academy’s Google Workspace domain are captured. The Audit logs are 
accessible by administrators to assist with user reported concerns (e.g. amended/removed files) 
and contains, but it is not limited to, the following information:

• Actions performed within all Google services including Google Drive (including Docs, Sheets 
and Slides), Meet, Classroom, Calender and Keep

• Login audit trial (login type and IP address)
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@ St Edmund's Catholic AcademySchoolSummer

A range of activities will take
place during the morning

Please scan the QR code to book
your place

Monday 21  Julyst

8.30am - 12.00pm
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St Edmund’s Catholic Academy

Compton Park, Compton Road West, Wolverhampton, WV3 9DU
Tel: 01902 558888 Fax: 01902 558888

Email: enquiries@stedmunds.org / admissions@stedmunds.org
Website: www.stedmunds.org

/stedmundscatholicacademy
@stedmunds

@stedmunds_academy
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