
 

 

 

April 2026 

Here at Graham James, we Safeguard and promote the welfare of children, and it is everyone’s responsibility.  

Everyone who comes into contact with our children and you, their families, has a role to play. To fulfil this 

responsibility effectively, we all make sure our approach is child centred. This means that we consider, at all times, 

what is in the best interests of the child.  

Attendance 

Key Expectations 

• Children should attend at least 96% of the school year. 

• Parents must inform the school on the first day of absence. 

• Medical evidence is required for absences over 5 days or where attendance is a concern (after 

stage 2). 

• Term-time holidays are not allowed unless in exceptional circumstances (at the discretion of the 

headteacher) 

• Unauthorised absences may result in fines or legal action. 

Why Attendance Matters 

• 90% attendance = around 4 weeks of missed learning. 

• 85% attendance = around 6 weeks missed. 

• Low attendance affects progress, confidence, and friendships. 

Attendance Stages 

1. Stage 1 – Early Concern (Below 96%) 

• Letter sent home 

• Opportunity to discuss concerns 

• 3 weeks monitoring 

2. Stage 2 – Formal Support 

• Meeting with class teacher and phase lead 

• Barriers discussed and support offered 

• Medical evidence required for further absences 

• 3 weeks monitoring 

3. Stage 3 – Formal Warning 

• Meeting with phase lead and attendance lead 

• Warning of legal action 

• Attendance contract agreed 

• 6 weeks monitoring 

4. Stage 4 – Legal Action 

• Referral to Local Authority 

• Possible fine or prosecution 

Important Reminder 

• We will always try to support families first. 

• Early communication with us can prevent escalation. 

Please refer to our attendance policy for further information. https://grahamjamesacademy.co.uk/key-

information/policies/  
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Here are posters about how to support your child’s wellbeing and the focus for this half term is routines and sleep. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



 
Parking around the school 

Please, be mindful of our neighbours when parking around the school. Parking is not 

permitted along the double yellow lines outside of the NHS building. Please, think about the 

safety of our children and families. If possible, park a short distance away and walk to our 

school. Unless you have permission to park in our staff car park, you should not be entering, 

as quite often staff are coming and going to meetings. 

Please, walk along the school path and please, do not be tempted to take a shortcut through 

our car park. Please be a good role model for our children. Remind our children that they 

should not be riding bikes or scooters until they are fully off school premises. 

 

  

 

 

Citizens Advice 

https://www.citizensadvice.org.uk/ 

For 85 years, we’ve been helping to shape a society that’s fairer for everyone - working on 

issues that affect the whole of society. 

We can all face problems that seem complicated or intimidating. At Citizens Advice we believe 

no one should have to face these problems without good quality, independent advice. 

That’s why we’re here: to give people the knowledge and the confidence they need to find 

their way forward - whoever they are, and whatever their problem. 

We give advice to millions of people 

Our network of independent charities offers confidential advice online, over the phone, and 

in person, for free. When we say we’re for everyone, we mean it. People rely on us because 

we’re independent and totally impartial. 

We also give advice on consumer rights on our consumer helpline, support witnesses in 

courts through the Witness Service and give pension guidance to people aged over 50. 

We help millions of people every year. In 2022-23, this included: 

- 42.7 million visits to our website  

- 457,000 people helped face to face (more than double the previous year)  

- 1.8 million people using our phone service   

- 895,000 helped by email or webchat  

- 79,000 witnesses supported through the Witness Service  

In total we helped over 2.66 million people find a way forward with one-to-one advice. 

Our advice website had over 60 million views of our online self-help advice. 
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