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Graham   James   Primary   Academy

The Sorrells   Stanford-le-Hope   Essex   SS17 7ES

Head Teacher
   Petra Back, B.A. Hons.

Telephone
   (01375) 675889
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Fax

   (01375) 674290

SITE MANAGER
Required ASAP
GJPA Band 5 pts 17 - 21 (£25,745.00 starting salary)

37 hours per week, 52 weeks per year
(Monday to Thursday 7am to 10am, 1pm to 5.30pm

Friday 7am to 10am, 1pm to 5pm)

Permanent position
Holiday entitlement 25 days plus 8 bank holidays plus 1 statutory day at Christmas

Governors of this happy, caring and successful Academy would like to appoint a committed, enthusiastic and hardworking site manager to manage the academy premises.
If you can show a ‘Sense of Pride’ in ensuring that Graham James Primary Academy premises are maintained to the highest standards and that the children and staff are working in a clean, safe environment, you could be the person we are looking for.

Reporting to the Academy Manager, the successful candidate will:

Have a smart and professional appearance/manner at all times (uniform provided)
Have good general maintenance skills, including painting and decorating. Ensuring the site is well maintained and well presented at all times. This will include an element of daily cleaning and will also involve cleaning and sweeping the playground.
Manage the school security, unlocking and locking of all doors, ensuring the site is secure but accessible at all times.

Organise cleaning team ; deploy staff to ensure site is cleaned & checked regularly 

Liaise with contractors and staff

Porter various equipment and supplies as necessary

Be willing to work occasionally during the evenings and weekends when necessary.

As the primary key holder, the site manager is expected to attend to emergencies outside school hours and overtime is paid as appropriate.

Graham James Primary Academy is committed to safeguarding the welfare of children in its care and expects all staff and volunteers to share this commitment. We follow safer recruitment practices and all appointments are subject to successful DBS checks, medical clearance and references.

Visits to the school are warmly welcomed.
Closing dare for applications 4pm 29th January 2021, Interview date TBC
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