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Valley Gardens
Whitley Bay
Tyne & Wear
NE25 9AQ

Tel: (0191) 200 8792
Fax: (0191) 200 8785

Email: ValleyGardensMiddle@northtyneside.gov.uk
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Valley Gardens Middle School
ASSISTED INSTRUMENT PURCHASE SCHEME
This is a scheme whereby parents wishing to purchase a musical instrument can reduce the cost by not paying the VAT.

The scheme is an arrangement in compliance with current VAT legislation and HM customs and Excise Guidance which allows the purchase of instruments for pupils receiving tuition through the Local Education Authority, without paying the current VAT charges.

The conditions of the scheme are as follows:

The pupil must be receiving regular instrumental tuition arranged by the school.

The pupil must attend Valley Gardens Middle School.

The instrument must be portable.

The instrument must be appropriate to the ability of the child.

If the conditions are met, the following procedure can be followed:

· The parent sources the instrument (which can be new or second-hand) to be purchased and then provides the school with the following information

· Name and address of supplier

· Type of instrument, make, model number and agreed price excluding VAT.
· The school places an order for the instrument from the supplier indentified by the parent requesting delivery is made to the school.


NB the supplier must not make delivery to the parent, nor can the parent collect the 
instrument from the supplier.

· The cost of the instrument must be charged to the student/parent at or below the schools cost (excluding VAT)

· If required, an administration charge of up to £10.00 may be levied.

· Once the school has received the payment in full, the purchaser may collect the instrument from the school.

· VAT is reclaimed in the normal manner.

Could I please ask you to complete and return the form below.
Miss J. MacNaughton 

Foundation Subject Leader – Music
Valley Gardens Middle School
ASSISTED INSTRUMENT PURCHASE SCHEME
	Name of child:                                                                                              Form Class: 



	Date of birth of child:
	

	Name of parent/carer:
	

	Address of parent/carer
	

	Home Tel. No.:
	
	

	Mobile Tel. No.:
	
	


Details of Instrument Purchased:
	Name and address of supplier:
	

	Tel. No.:
	
	


	Instrument:
	

	Make:
	

	Model:
	

	New/second-hand
	

	Cost (excluding VAT):
	


I confirm that the above conditions have all been met.

Signature …………………………..………………………… (Foundation Subject Leader – Music)

Date …………………………………….
I would like to acknowledge receipt of the above mentioned instrument.
Signature ………………………………………………...………… (parent/carer)

Date …………………………………….
