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Stanhope Primary
Strengths Recognised, Achievements Celebrated


Google Classroom User's Guide

Please be aware that by logging on using a range of devices, can result in a slight variation as to how the pages look. We recommend you use Chrome or Safari, preferably on a laptop computer rather than a mobile phone or iPad. 

1. Sign in to your Stanhope Primary account via our school website. There is a ‘login’ button at the top right of the page. Use your username and password (if you require this information please get in touch with school). 
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2. Once you have logged in, select the ‘Google Classroom’ icon along the top left of the screen. It has a yellow border, green insert with an outline of a person). 
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3. You may be greeted with a Welcome message and some terms to adhere to. [image: ]

4. The next page you see will be what we call the ‘classroom’ area. You will again be greeted with an introduction page. Please confirm if the details on the screen are correct (you should see your email address).
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5. The next page will ask you to select one of the following. Please make sure you select ‘student’. 
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6. Once you have followed the on screen instructions, you will see the ‘classes’  in which a member of staff has invited you. You can join via this page by clicking on ‘join’ or you can also join via your email that invites you. You only need to join once. 

*You may be a member of more than one ‘class’. If this is the case, you will have more classes visible compared to this example. All children are a part of Miss Coil’s Mindful Moment Class. 
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7. You will be able to see the ‘class’ in full once you have joined. Below is an example. It shows you the areas or access points needed across the top (centre). There's 3 main sections:
· Stream- This is where new activities, materials, quizzes etc will be loaded. This is usually the first page you will see once you click to enter the group or ‘class’. You may be able to join in with a chat depending on if the staff member has allowed a chat area to take place. If a chat area is visible, everyone in that ‘class’ can read this. 

· Classwork- The main area of the ‘class’ that is used. Any assigned tasks will be present here. Click onto the activity you would like to try and it will open with either a message (if one was left by the teacher) and/or a list of attachments in which you can view, open and save directly to the drive (storage area for work linked to your Stanhope account). During the initial set up of the ‘Google Classroom’ platform, you will be given a handy guide at this point, explaining some features available. Please take note as they may be useful at a later date. 
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· People- This allows you to see who is also part of this class. 


Please enjoy exploring ‘Google Classroom’ with your child. If you see the three dots (see below) this will provide you with more options. 
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If you need any support with the use of Google Classroom, please leave an email with the school office and a member of staff will make contact with you at the earliest opportunity. 

Thank you for your continued support during this difficult time. 

Stanhope Primary 
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Google Classroom

Classroom helps classes communicate, save time and stay organised. Learn
more

@ Harry Smith
@ harrys@stanhopeprimary.com

By joining, you agree to share contact information with people in your class.

MO0 FRa0ORAFTCOO ~ ®eo e 2 B




image4.png
& safa File Edit View History Bookmarks Window Help = Wed 6 May 12 37 06 am cherylreed Q

& classroom.google.com ©

Stanhope Primary School | Strengths Recognised. Achievements Celebrated. smartadmin Courses

Choose your role

I'M A STUDENT I'M ATEACHER

OO ¥ RaORABTCOG Moo deF "= BE




image5.png
@ Safari File Edit View History Bookmarks Window Help L, @ D | = e1%Mm) Wed6May 12:39:23am cherylreed Q @ =

00 < | > § & classroom.google.com ¢ (4] i) ]
Stanhope Primary School | Strengths Recognised. Achievements Celebrated. ‘ smartadmin ‘ Courses +
= Google Classroom + i 0

Mindful Moment Room (...

Miss M Coils

Decline Join

100" FABORATCOG - R0 L0 2 B





image2.png
@ Safari File Edit View History Bookmarks Window Help - @ O o = 61%@) Wed6May 12:41:51 am cherylreed Q @

& classroom.google.com

Classwork Room (Miss Coils)

Topic filters are here! X

Use these links to filter the Classwork page to a single topic. All items
in a topic will be expanded when you filter to that topic.

Moving for Well-being
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Google

Welcome to your new account

Welcome to your new account: harrys@stanhopeprimary.com. Your account is compatible with many
Google services, but your stanhopeprimary.com administrator decides which services you may access
using your account. For tips about using your new account, visit the Google Help Centre.

When you use Google services, your domain administrator will have access to your
harrys@stanhopeprimary.com account information, including any data that you store with this account in
Google services. You can learn more here, or by consulting your organisation's privacy policy, if one
exists. You can choose to maintain a separate account for your personal use of any Google services,
including email. If you have multiple Google accounts, you can manage which account you use with
Google services and switch between them whenever you choose. Your username and profile picture
can help you ensure that you're using the intended account.

If your organisation provides you access to the G Suite core services, your use of those services is
governed by your organisation's G Suite agreement. Any other Google services that your administrator
enables ("Additional Services") are available to you under the Google Terms of Service and the Google
Privacy Policy. Certain Additional Services may also have service-specific terms. Your use of any
services that your administrator allows you to access constitutes acceptance of applicable service-
specific terms.

Click 'Accept' below to indicate that you understand this description of how your

harrys@stanhopeprimary.com account works and agree to the Google Terms of Service and the Google
Privacy Policy.

Google Privacy Terms  Account settings E English (United Kingdom)
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