BROADACRE PRIMARY SCHOOL

ASSISTANT HEADTEACHER

JOB DESCRIPTION
Responsible to: Executive Headteacher
Leadership Spine: 2-6
Status of Post

This is a senior post within the school’s staffing structure, which carries with it membership of the Leadership Group. This post holder is accountable to the Executive 
Headteacher.
Dignity at Work

To show, at all times, a personal commitment to treating all stakeholders and colleagues in a fair and respectful way, which gives positive regard to people’s differences and individuality (for example, gender, gender identity, nationality or ethnic origin, disability, religion or belief, sexual orientation, age).  Assists in ensuring equal access to services and employment opportunities for everyone and promotes the Equal Opportunities in Employment Policy adopted by the Trust.

Principal Accountabilities

To promote and safeguard the welfare of children, young people and/or vulnerable  

adults. 

Professional Duties

In addition to carrying out the professional duties of a teacher as set out in the School Teachers’ Pay and Conditions document in accordance with the:

· National Standards for Qualified Teachers

· National Curriculum

· School's aims, objectives, key priorities, core values and schemes of work 

· Policies of Humber Education Trust

· Policies of the Governing Body of Broadacre Primary School.
The Assistant Headteacher of Broadacre Primary School shall:

Support the Executive Headteacher’s overall leadership, development and management of the teaching and learning of all pupils; to have a class teacher responsibility and be able to teach in both key stages, to take a leading role in the monitoring and evaluation of standards across the whole school with focus on a particular key stage/phase and to be a leading professional actively promoting effective teaching and learning practices across the school.

· Assist the Executive Headteacher in the management of the school;
· Support the Executive Headteacher in ensuring high standards, continuity and progression across the school;

· Undertake any professional duty of the Executive Headteacher which may be delegated by the Executive Headteacher or Head of School; 
· Deputise for the Head of School as required in all aspects of school life and to act with them in leading the school towards its defined aims and objectives;

· Take a leading role in developing a curriculum which is rich and vibrant and meets the needs of all our pupils.
· Support the Head of School with the day to day aspects of administration and organisation of the school.
The post will require you to work in partnership with the Executive Headteacher, Head of School, Governors and staff to ensure the continuous improvement of the school.

All duties and responsibilities are to be carried out with regard to Every Child Matters and in accordance with the School’s Curriculum, Staffing, Health and Safety, Equal Opportunities, Racial Equality Policies and the Extended Schools agenda.

Shaping the Future 

The Assistant Headteacher shall support the Executive Headteacher and Governing Body in determining the strategic direction and development of the school, including in taking a leading role in the development of a creative curriculum.
· Leading by example, providing inspiration and motivation and articulating and actualising the vision, aims and core values of the school;

· Working with the Executive Headteacher, Head of School and school community to create and implement the strategic plan for the school and ensuring that identified priorities and targets are achieved;

· Assisting the Executive Headteacher and Head of School in creating an ethos and providing educational vision and direction which secures effective teaching, successful learning and achievement by pupils and sustained improvement in their spiritual, moral cultural, mental and physical development and prepare them for the opportunities and experiences of adult life;

· Helping to ensure that all those involved in the school are committed to its aims, motivated to achieve them and involved in meeting long, medium and short-term objectives and targets, which secure the educational success of the school;

· Ensuring that strategic planning takes account of the diversity, values and experience of the school and community at large.

Leading Learning and Teaching 

The position of the Assistant Headteacher is seen as a key role within the school.  There will be an emphasis on working with and leading colleagues towards high quality teaching leading to improved outcomes at the end of EYFS, KS1 and KS2, and in embedding exemplary inclusive practice.  This will be achieved through supporting the Executive Headteacher and Head of School in:

· Carrying out teaching duties, as required, providing a model of excellence for 

colleagues. This may include taking full responsibility for teaching a class and 

      
to provide in class support for colleagues through demonstration lessons.

· Creating and maintaining an environment which promotes and secures good teaching, effective learning, high standards of achievement, good behaviour and discipline;

· Monitoring and evaluating the quality of teaching and standards of learning and achievement of all pupils in order to set and meet challenging, realistic targets for improvement;

· Setting an example of outstanding practice in your own teaching and demonstrating a high level of professionalism and sense of responsibility;

· Having high expectations and using target setting as tools for raising standards of achievement and self-esteem;
· Provide effective leadership and management to a phase within the school as agreed with the Executive Headteacher and Head of School;
· Working collaboratively with colleagues and other professionals to improve the range of curriculum opportunities available to pupils;
· Leading development of a core subject throughout the school to ensure high quality teaching which support high standards;
· Demonstrating a commitment to positive behaviour management throughout the school.

Developing Self and Working with Others 

The Assistant Headteacher will support the Executive Headteacher and Head of School in leading, supporting, challenging and developing the staff by:

· Developing and maintaining a culture of high expectations for self and for others;

· Maximising the contribution of staff to improving the quality of education provided and standards achieved;

· Planning, allocating, supporting and evaluating work undertaken by teams and individuals and ensuring that there is clear delegation of tasks and devolution of responsibilities;

· Supporting the performance management processes of the school;

· Motivating and enabling teachers to develop expertise in their respective roles through high quality continuing professional development;

· Supporting the induction of new colleagues alongside the Head of School;
· Supporting all staff to develop understanding and skills to manage difficult situations/children/parents;

· Supporting and advising colleagues as required on teaching methods, sources of reference, use of appropriate materials, etc;
· Contribute to the development of collaborative approaches to learning within the school and Humber Education Trust – participating and leading meetings and training;
· Monitor the effectiveness of colleagues’ teaching and wider professional impact and report the evaluation to the Executive Headteacher;
· Lead, manage and organise meetings as appropriate in support of the school’s aims;
· Working in partnership with families to encourage the pupil’s progress and self-esteem;

Managing the Organisation

The Assistant Headteacher shall work with the Executive Headteacher to: 

· Recruit and retain staff of the highest quality;

· Ensure that staff are effectively deployed;

· Identify priorities for expenditure;

· Meet health and safety requirements;

· Manage, monitor and review the range, quality, quantity and use of all available resources in order to improve the quality of education, improve pupils’ achievements, ensure efficiency and secure value for money.

Securing Accountability

The Assistant Headteacher will support the Executive Headteacher in accounting for the efficiency and effectiveness of the school by:

· Continuing to develop a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes;

· Providing information about teaching and learning, standards of achievement, efficiency etc., to the governing body;

· Presenting information to a range of audiences including the LA, HET, OfSTED, the local community etc.;

· Supporting the presentation of information to pupils and parents about the curriculum, attainment and progress and the school targets for improvement;
· To work alongside the Executive Headteacher to use a range of data sources to set realistic yet challenging targets for pupils, analysing outcomes for individuals and groups; use this information to implement appropriate curriculum pathways and intervention programmes and identify priorities for the school development plan.
Strengthening Community

The Assistant Headteacher will support the Executive Headteacher to:

· Build a school culture and curriculum that takes account of the richness and diversity of the school’s communities;

· Continually promote and reinforce the importance of being an inclusive school;

· Create and maintain effective partnerships with parents to support and improve pupils’ achievement and wellbeing;

· Welcome in to the school parents and members of the community to enhance and enrich the school and its value to the wider community;

· Promote positive strategies for challenging racial and other prejudice and dealing with racial harassment;

· Co-operate and work with relevant agencies to protect children;

· Ensure equal opportunity and racial equality principles are intrinsic to the work of the school and staff;
· Liaise with other agencies involved with the welfare and needs of the child;
Key tasks will be negotiated on an annual basis as part of the Performance Management process, and will be incorporated into the School Improvement Plan. These targets will be reviewed termly.
This job description may be amended at any time after discussion with you.

	GENERAL:

	1.


	The above principal accountabilities are not exhaustive and may vary without changing the character of the job or level of responsibility.



	2.


	The above duties may involve having access to information of a confidential nature, which may be covered by the Data Protection Act.  Confidentiality must be maintained at all times.



	3.


	The postholder must be flexible to ensure the operational needs of the School are met.  This includes the undertaking of duties of a similar nature and responsibility as and when required, throughout the various work places in the School.



	4.


	To promote the School’s Equal Opportunity Employment Policy.



	5.


	The Health and Safety at Work etc. Act (1974) and other associated legislation places responsibilities for Health and Safety on all employees.  Therefore, it is the postholder’s responsibility to take reasonable care for the Health, Safety and Welfare of him/herself and other employees in accordance with legislation and the School’s Safety Policy and Programme.  Specific details are outlined in the Departmental Safety Policy.



	6.
	Where the postholder is disabled, every effort will be made to supply all the necessary employment aids, equipment or adaptations to enable him/her to perform the full duties of the job.  If, however, a certain task proves to be unachievable then job redesign will be given full consideration.


	
	Tick relevant level for each category
	

	
	Not applicable
	Low
	Moderate
	High
	Very High
	Intense
	Supporting Information 

(if applicable)

	PHYSICAL DEMANDS:

Physical Effort and/or Strain – (tiredness, aches and pains over and above that normally incurred in a day to day office environment).
	
	√
	
	
	
	N/A
	

	WORKING CONDITIONS:

Working Conditions – (exposure to objectionable, uncomfortable or noxious conditions over and above that normally incurred in a day to day office environment). 
	
	√
	
	
	
	N/A
	

	EMOTIONAL DEMANDS:

Exposure to objectionable situations over and above that normally incurred in a day to day office environment.
	
	
	√
	
	
	
	


	PERSON SPECIFICATION
	Tick relevant column
	List code/s*

	The information listed as essential (the column that is shaded) is used as part of the job evaluation process.  The requirements identified as desirable are used for recruitment purposes only.

*Codes: AF = Application Form, I = Interview, CQ = Certificate of Qualification, R = References (should only be used for posts requiring CRB’s), T = Test/Assessment, P = Presentation
	Essential
	Desirable
	How identified 

	1. 
	Qualifications:

	
	Qualified to degree level 


	√
	
	AF / CQ

	
	Holds QTS


	√
	
	AF / CQ

	
	Evidence of personal commitment to continuous professional development

	
	√
	AF/I / CQ

	
	Leadership course attendance within last two years
	
	√
	AF 

	2. 
	Relevant Experience:

	
	Successful experience as a TLR holder or as a member of the senior leadership team


	√
	
	AF/I

	
	Successful leadership of a core subject or a significant area of teaching and learning


	√
	
	AF/I/R

	
	Excellent classroom practitioner with successful teaching across the primary phase


	√
	
	AF/I/R

	
	Successful experience of leading, motivating, supporting, challenging and developing staff to secure improvement and raise standards
	√
	
	AF/I/R

	
	Experience of school self-evaluation through involvement in school improvement planning, including its implementation, monitoring and evaluation
	
	√
	AF/I

	
	Experience of working in more than one school
	
	√


	AF

	
	Monitoring / coaching experience with teacher trainees / NQTs


	
	√
	AF/I

	
	Experience of innovative curriculum development and leadership


	
	√
	AF/I

	
	Understanding of schools in areas of high social deprivation
	
	√


	AF/I

	
	Experience of carrying out performance reviews
	
	√


	AF/I

	3. 
	Skills (including thinking challenge/mental demands):

	
	Ability to form and maintain appropriate relationships and personal boundaries with children and young people
	√
	
	AF/I/R

	
	Ability to plan lessons effectively for all pupils in a class setting clear learning intentions and differentiating tasks 
	√
	
	AF/I/R

	
	Ability to demonstrate best practice to colleagues
	√
	
	AF/I/R

	
	Proven ability to involve and build partnerships with all stakeholders and develop their understanding of values, beliefs and shared responsibilities, holding people to account where necessary
	√
	
	AF/I

	
	Motivation to work with children and young people


	√
	
	AF/I

	
	Understanding of the role of Assistant Headteacher and the ability to lead by example
	√
	
	AF/I

	
	Evidenced experience of raising standards within key whole school priorities
	√
	
	AF/I/R

	
	Ability to use data and pupil tracking information to identify areas for school improvement
	√
	
	AF/I

	
	Excellent ICT skills


	√
	
	AF/I

	
	Ability to enthuse and motivate others – in school and in HET
	√
	
	AF/I/R

	4. 
	Knowledge:

	
	A knowledge and commitment to safeguarding and the promoting the welfare of children and young people 
	√
	
	AF/I

	
	Clear vision of what makes a successful school


	√
	
	AF/I

	
	Knowledge and understanding of positive behaviour strategies and dealing with specific behavioural issues
	√
	
	AF/I/R

	
	Knowledge and understanding of current educational issues across the primary school age range and its impact on school and their wider communities
	√
	
	AF/I

	
	Knowledge of health and safety
	√
	
	AF/I

	
	Knows how to set high expectations and to monitor progress in order to raise standards of teaching and learning


	√
	
	AF /I

	
	Understands the importance of implementing the inclusion agenda continuously and consistently to meet the needs of all pupils
	√
	
	AF/I

	
	Understanding of assessment at all relevant Key Stages including the Foundation Stage
	
	√
	AF / I

	
	Knowledge and experience in recruiting, organising, developing and motivating staff
	
	√
	AF / I

	
	Knowledge of the OfSTED framework


	√
	
	AF / I

	5. 
	Interpersonal/Communication Skills:

Verbal Skills

	
	Ability to establish professional, effective working relationships with a range of partners, colleagues and children.


	√
	
	I/R

	
	Ability to communicate effectively, both orally and in writing, to a wide range of people within the school community and with external agencies
	√
	
	AF/I

	
	Be a strong team player, able to lead and inspire teams
	√
	
	I/R



	
	Able to organise, prioritise and delegate
	√
	
	AF/I/R

	
	Ability to manage time scales effectively whilst maintaining  an intensive workload
	√
	
	AF/I/R

	
	Written Skills

	
	Excellent written communication skills
	√
	
	AF



	6.
	Other:
	
	
	

	
	Desire to work at Broadacre Primary in particular
	√
	
	I

	
	Commitment to providing excellent service to the school and governing body
	√
	
	AF/I

	
	Relish a new challenge and lead by example
	√
	
	AF/I/R

	

	The requirements listed below are not considered during the job evaluation process, but are essential requirements for the role that will be assessed during the recruitment process.

	7. 
	Competencies:

	
	The competencies listed below are all essential requirements for working at Hull City Council in any post; however, those that have been ticked as essential have been identified as key competencies for this role and will be measured as part of the selection process.  They are not required to be addressed in the candidate’s application form.
	
	
	

	
	Leading forward 
	√
	N/A
	

	
	Improving services
	√
	N/A
	

	
	Analysis and decision making
	√
	N/A
	

	
	Making things happen
	√
	N/A
	

	
	Communicating with impact 
	√
	N/A
	

	
	Collaboration 
	√
	N/A
	

	
	Developing self and others
	√
	N/A
	

	
	A copy of the Competency Framework can be accessed via the Council’s website – www.hullcc.gov.uk/jobs

	8. 
	Additional Requirements:

	
	Commitment and determination


	√
	
	I

	
	Belief in the need for change


	√
	
	I

	
	Ambitious for promotion


	√
	
	I

	
	Willing to play leading role in all areas of the school


	√
	
	I

	9. 
	Disclosure of Criminal Record:

	
	The successful candidate’s appointment will be subject to the MAT obtaining a satisfactory Enhanced DBS
	√
	N/A
	CRB Disclosure

	
	If the postholder requires a DBS disclosure the candidate is required to declare full details of everything on their criminal record.
	√
	N/A
	AF(after short listing)


4

